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1. Ofmue noaowennd,  °
1.1. Hacrommee Tlonomenne © NOPRIKE PACCMOTPEHHA oOpamenwd  TIpas/ian B
AIMHHACTPAIHED MYHHUHNAIEHORO GIOMACTHOTO AOWKOIBHOTO 0OPa3OBATCNBHOTD YHPEK/ICHAT
r.lllaxter Pocrosckoit ofnacth «lletcrmii can Me62sw (mance — MBJIOV) paspaboranc »
coorseTcTENn ¢ enepancuend takonoM ot 02.05.2006 Mo39 @3 «O nopamxe paccMoTpEHuA
ofpamenwil rpasnan Poccuitexoli @encpamnms, [lonomennes peryIHPYIOTCE NPaBOOTHOICHNA,
CBASAHHEIC © peamsaumell rpaatannnom PO axpennentoro 3a HaM Konctutyunei Pd npasa
OOPALICHHA B OPTAHEL MECTHOMD CAMOYPABICHHS,
YCTAHABIMBALTCA (OPAOK PACCMOTPEHHAS odpamennii rpaaan & anmuimetpanim MBJIOY.

1.2. Opranmzamma paGoTs! ¢ oSpamennaMy Tpasaas B ammunncTpamo MB/I0Y senetes a
cooteercTemH ¢ Koncruryumedl PO, dexepansabiv 3axonom ot 27.07.2006 . M 152-03 «0
MEPCONATEREY MARHbXy, Depepamsuend sakomos ot 09 despana 2009 r. Mo 8-03 «06
ofecheteHil J0CTYNa ¥ HHOPMALEH O IERTEIBHOCTH MOCYIAPCTRENHEIX OPTAHOE M OPTAHOB
MECTHOT® CaMoynpapnerusy, OelepanehsM sakouom ot 27.07.2006r, Ne 149-03 w0
ueOPMALNE, HEDOPMALMOHHE TEXHONOTHAX W O 3JAUNTE HHQOPMAUHKY W HECTOALINM
MomoskeHHEM, ;

1.3, Yeranosnennwil HacTosmmy  [lomomennes NOPANOK  paccsotpenns  olpamensh
TPA#IEH PACTPOCTPAHAETEA HA BC OOPAICHIA TPAKIAH, 38 HCKTIOHEITHEM ofpameruit, KOTopLE
TOICHAT PACCMOTPEHHIO B HHOM NOPRIKE, YCTAHORNERHOM DEICPRTBHEIMH KOHCTHTY LHOHHLIMY
JAKOHAMH H HHEIMH (DEIePATLHEME JAKOHAMN, A TAKKE MHCEM, HCTIOMHCHHHX HA OHUHATEIEY
Onamkax  yupemienull, Opranuiaumil, npeaupHATHA, DONTHCAHHMX MX PYKOBO[MTEILAMH.
YNOMHOMO4EHHEME Ha TC THUAMH, KOTOPIE PRCCMATPHBAIOTCH B TIOPANKES, YCTARORIEHHOM JULE
0OIEH KOppecnoHIEHIKH,

1.4, Y cTAHOBNEHHEL HACTOAIAM [Tonowennes nOpaIok PACCMOTPEHHA 00pamEH it rpakiak
PACIPOCTPAHACTCA HA NPABOOTHOIMENHA, CRAIANHEIE C PACCMOTPERHEM DOPALEHHH HEOCTPARHRN
TPEANIAH H THI 563 rpaMIAHCTEL, 38 HCKIOUCHUEM CTYHALE, YCTAHOMIEHHEIX MCHIYHAPOIHEN
porosopon Poceufickoit Qheaepanui HIK QEIePaTEHBM 3AKOHOM.



1.5. Tlopsimok BeaeHHsS AEIONPOU3BOJACTBA MO OOpAIICHUSM Tpa)aaH, OpraHU3aluud |
JIMYHOTO npueMa rpaxiaH, WHBIC BOIIPOCHI, HC YPCTryJIHMPOBAHHBLIC HACTOAIIHUM HOJ’IO)KGHI/ICM,
YCTaHABJIMBAIOTCSI UHCTPYKLMEN MO JIeIONPOU3BOJACTBY, TpUKa3zaMu 3asenytomero MBJI0VY.

1.6. Agmunuctpanuss MB/IOY cuctemarnuecku aHamu3upyeT U o0oOmiaeT oOpaiieHus
rpaxxjiad, COACPIKAIMNUECA B HUX KPUTHYCCKUC 3aMCUaHUA, C [ICJIBIO CBOCBPEMEHHOI'O BBISABIICHUA U
YCTpaHEHHs NPHYMH, MOPOXKAAIOMINX HApYIIEHHE IpaB M OXPAHAEMBIX 3aKOHOM HHTEPECOB
rpakaaH.

2. IIpaBo rpaxkaan Ha oOpalieHue

2.1 leiictBue Hactosimiero [lomoskeHusT pacrpocTpaHsSeTcs Ha Bce OOpalieHus TpakaaH, 3a
UCKITIOYEHHUEM:

- 06pameHI/1171, paccMaTpuBaACMbIX B IMOPAAKEC KOHCTUTYHHOHHOTO, YT'OJIOBHOTO, T'PaXJIaHCKOI'O
CyaoInpou3BoACTBa, IMIPONU3BOACTBA IO ACJIaM 00 AIMUHHUCTPATUBHLIX IIPABOHAPYHICHUAX.

2.2. T'paxkmaHe MMEIOT NpaBO 0OpaliatbCs JTUYHO, B YCTAHOBJICHHOW (opMe, a Takke
HAMpPAaBIATh WHIUBUAYalbHbIE W KOJUIEKTUBHBIE MUCHMEHHBIC OOpaIIeHUs B aJIMHUHHUCTPALIHIO
MBJIOVY, nu60 J0JDKHOCTHBIM JIUIIAM.

2.3. I'paxaaHe peanu3yroT NMpaBo Ha oOpalieHre cB0OOOAHO 1 JOOPOBOJILHO, HE HapyIIIasl MpaB
1 cBOOO/IBI IPYTUX JIULL.

2.4. ®opma obparieHus rpaKJaHaMy BRIOUPAETCSI CAMOCTOSTEIBHO.
2.5. PaccMoTpenue oOpalieHui rpaxk/Iad OCyIIeCTBISIETCS] O€CIUIaTHO.
3. OcHOBHBIE TEPMHHBI, HCIIOJIb3yeMble B HacTosiieM IloJio:kennu.

B HacrosieM IonoxeHnn UCnoabp3y0TCs CIEAYIOINE OCHOBHBIE TEPMUHBI:

3.1. ObpaiueHue rpaxaHruHa, HarpaBjieHHoe B aaMuHuctpanuio MbJIOY nuceMenHoe 1160
YCTHOE NPEUIOKEHUE, 3asBICHUE WU )Kajio0a:
MIPEIOKEHUE - PEKOMEHJAIMsl IPAKIAaHNHA [0 COBEPILIEHCTBOBAHMIO HOPMATHUBHBIX NPaBOBBIX
aKTOB JIESATEIbHOCTH AJMUHUCTpAlMU YUPEKACHUS, Pa3BUTHIO OOIIECTBEHHBIX OTHOIICHUH,
yIYYIIEHUIO BOCIIUTATEIbHO-00pa30BaTENbHON U UHBIX Cep AeSITeTbHOCTH;
3asBIICHHE — NMPOCch0a IpakJaHMHA O COJCHCTBUU B peau3allid €ro KOHCTHTYIIMOHHBIX NpaB U
CBOOOJ WJIM KOHCTUTYLIHMOHHBIX MpPaB M CBOOOA JAPYTHX JHMI, JUOO COOOIIEHHE O HapyIICHHH
3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBHIX aKTOB, HelOCTaTKaxX B pabore Aqmunuctpanun MBJIOY
WM KPUTHUKA €€ AESITEIbHOCTH;
’&Kajoba - mpochba rpakJjaHuHA O BOCCTAHOBJICHUH WJIM 3alllUTE €r0 HapyLIEHHBIX IpaB, cBOOOT
WM 3aKOHHBIX UHTEPECOB MO0 MpaB, CBOOO/I WM 3aKOHHBIX HHTEPECOB APYTUX JIULL.



3.2. OOpaiieHne MOXXeT OBITh KOJUIGKTHBHBIM, €CJIM OHO TOJIIMHCAHO IBYMsI U Ooee
aBTOpamMu, JHOO TOCTYNHUBIIEC OT MMEHH KOJUICKTHBA IOPUAMYECKOTO JuIa. KOIIeKTUBHBIM
CUMTAIOTCS TAKXKE OOpaIeHUS, TOAMMCAHHBIC YWICHAMU OJTHON CEMBH.

4. Ilopsinok uHopmMupoBaHus o0 padoTe ¢ 00palIECHUAMH TPAKIAAH

4.1. Madopmanus mo Bompocam paboThI ¢ OOpaIIEHUSIMU TPaKIaH Pa3MEIIAETCs B OTKPBITON U
noctynHou ¢opme Ha caiite MBJIOYVY, a Takke nmpenocrasisercs 1o TenedoHy Uil MMCbMEHHO,
BKJTFOYAs QJICKTPOHHYIO MTOUTY, B X0OJI€ JIMYHOTO MPUEMAL.

4.2. Mecro naxoxaenuss MbJIOVY: 346506, Poccuiickas denepanusi, PocToBckast 001acTs,
r.1laxTel, yi. MemkoBa, 2a

4.3. I'padpux pabotet MBJIOY ¢ obpamenusimu rpaxaan: [lonenensHUK, BTOPHUK, cpena,
yeTBepr, matauma - ¢ 08.00 qo 17.00; Cy660Ta, BockpeceHbe — BRIXOAHBIC THU; OO0eACHHBIN
nepepbiB-¢ 12.0010 13.00.

4.4, Opraau3zanuro, odecredeHrue 1 KOHTPOJIb 3a TOPSIIKOM pacCMOTPEHUsT oOpaIieHui
rpaxnaan B MBJIOVY ocymectBnset 3aBeaytomuii. Tenedon mis cripaBok: 8(8636) 23-16-73

4.5. Ilo tenedony npegocTasiseTcs ciaenyromas MHGopMarus:
-rpaduk mpuema rpaxxaas 3asegyroumm MBJIOY;
-II0YTOBBIE aJpeca, aJpeca SJICKTPOHHOM MOYTHI 17151 HAIIPABJICHUS MUCbMEHHBIX 0OpallleHuil;
-TIOPSAJIOK U CPOKH pacCCMOTPEHHsI 0OpallieH!i Irpak1aH;
-TpeOoBaHus K 0POPMIICHHUIO MTUCBMEHHOTO 00pAICHNS;
-TIOPAJIOK 00XKaloBaHUs ACUCTBU (O€31€HCTBHS) U PEILICHHH, OCYILIECTBIIIEMBIX U IPUHUMAEMBIX
B X0/I€ PACCMOTPEHUS OOpaIlIeHus;
-OCHOBaHUS JUI OTKa3a B PpACCMOTPEHUH OOPAIeHUH TpaXKAaH.
[Tpu HEOOXOIMMOCTH TPAXKAAHUHY MOXKET OBITH MPEIIIOKEHO 0OPATUTHCS MUCEMEHHO HITH
HA3HA4YEHO yI100HOE eMy BpeMs IJIsl KOHCYJIbTalUH.

4.6. O6uieHue ¢ rpakJaHUHOM BO BpeMsl TeJIe(hOHHOTO pa3roBopa HE JOJIKHO MPEBBIIIAThH
10 MuHYT.

Eciu 3aBeayromuii He MMeeT BO3MOYKHOCTH CAaMOCTOSITEIIEHO OTBETUTH Ha ITOCTABJICHHBIC BOIIPOCHI,
OH JOJDKEH COOOLIUTh TIpaKAaHUHY TeJIe(POHHBI HOMEpP, MO KOTOPOMY MOXKHO IOJYYHTb
HE0OXOAMMYI0 HH(OPMAITHIO.

3aBeqyromuii, OCYIMECTBISIONIMA TMPHEM ¥ KOHCYJBTUPOBAaHHE, [OJDKEH OTHOCHTBCA K
00paTUBIIMMCS TPAXKIAaHAM KOPPEKTHO U BHUMATEIBHO, HE YHIDKAsl X YeCTH U JOCTOUHCTBA.

4.7. IlucbmeHHble 00palleHus rpakIaH (BKJII04as 0OpalieHus, NOCTYIUBIIHNE 10
ANEKTPOHHON MOYTE) paCCMATPUBAIOTCS 3aBEIYIOIINM, YIIOJTHOMOYEHHBIM JIUIIOM C yUYE€TOM
BPEMEHHU MOATOTOBKH OTBETA 3asIBUTENIO B CPOK, HE MpeBblaromuid 30 1Hel ¢ MOMEHTa
peructpauuu obpamenus B MB/I0VY.

4.8. OcHOBHbIE TpeOOBaHUS K HMH(GOPMHUPOBAHHUIO TPAXKAAH O TOPSJIKE PACCMOTPEHHS
oOpartieHuit:

- HaJTM4Ke B oOpamieHny GaMuIied, UMEHH, OTYECTBA TPaXIaHWHA (eT0 MPEJICTaBUTEIS,
YIOJHOMOYEHHOI'O B YCTAaHOBJIEHHOM 3aKOHOM IMOPSAJIKE) U €ro aapeca (IOYTOBOIO WK ajpeca



AJIEKTPOHHOM TMOYTHI);

- yKa3aHHe KOHKPETHOW MH(POPMALINH, CYyTH IPEIIOKEHUS, 3aBICHHS WM a0k (CoepikaHue
JOJDKHO UMETh MOJPOOHYI0 TEMATHKY BOIIPOCA);

_ HaJM4ue JUYHOU MOJIHCH U aThl;

- IPEIOCTABJICHUE TPAXKTAHUHOM MaTepHajbl HE JODKHBI COJEPKATh HEIIEH3YPHBIE JTHO0
OCKOPOHUTEIBHBIE BRIPAXKEHUS, YTPO3bI )KU3HHU, 3J0POBBIO0 U HMYILECTBY JOJDKHOCTHOTO JIUIA, a
TaKXe YICHOB €ro CEMbH.

[Tpu muyHOM OOpAaIIeHNH TPaXKTAHUH MPEIBIBIAET TOKYMEHT, YIOCTOBEPSIONINA JTHIYHOCTb.

5. IlepeyeHb OCHOBAHM 1JIs1 0TKA3a B PACCMOTPEHHH 00pAalleHU rpaxIaH

5.1. Eciu B mMCbMEHHOM OOpallieHny He yKa3aHbl (haMUJIus TpaKJaHWHA, HAIIPABUBIIETO
oOpallieHue, ¥ MOYTOBBII WK AJIEKTPOHHBIN a/Ipec, 10 KOTOPOMY JOJDKEH OBbITh HaIllpaBlIeH OTBET,
OTBET Ha OOpaIleHne He TAeTCH.

5.2. Eciu B 06paIJ_[CHI/II/I CoAeCpPiKaTCs CBEACHUA O IIOAIOTaBJIMBACMOM, COBCPIIACMOM HJIN
COBCPHICHHOM IIPOTHUBOIIPABHOM JCAHHH, a4 TAKXKEC O JIMOC, C€r0 IOoATr0oTaBJIMBAIOIICM,
COBCpHIAOIMCM HJIM COBCPIIMUBIICM, 06pameHHe MNOIAJIC)KUT HAIIPABJICHHIO B FOCYI[apCTBeHHHﬁ
opraH B COOTBETCTBUH C €TO KOMIIETEHITHEH.

5.3. B ciryuae, ecnu B 00pallleHUU COAEPIKATCs HELEH3ypHbIE JINO0 OCKOPOUTEIbHbIE
BBIPAKEHUS, YTPO3bl )KU3HHU, 3[J0POBBI0 U UIMYLIECTBY JOHKHOCTHOIO JIMIIA, & TAK)KE YWIEHOB €TI0
ceMbH, oOpalieHue ocraercs 0e3 0TBeTa 10 CYIIECTBY NOCTaBIEHHBIX B HEM BOIIPOCOB.

5.4. Ecnu TeKCT MUCBbMEHHOTO 00palieHNsl He TTOIAeTCsl TPOUYTEHUIO0, OTBET Ha 0OpalieHne
HE JTaeTCs, OHO HE TMOJICKUT HANPABICHUIO Ha PACCMOTPEHHUE, O YEM COOOIIAETCS IpaXkIaHHUHY,
HaIpaBUBIIEMY OOpalleHue, eciii ero (JaMuIns 1 MOYTOBBIN apec MOAIAIOTCS MPEITOYTEHHUIO.

5.5. Eciin B IMCbMEHHOM 00pallleHNun TpakJJaHuHa COAEPKUTCSA BONPOC, HA KOTOPBIM eMy
MHOTOKpPaTHO JaBajJMCh NMHCbMEHHBIE OTBETHI IO CYLIECTBY B CBSI3M C paHEe HaIPaBIIIEMbIMU
oOpallleHusIMU, U, IPU ITOM, B OOpaIllEHUU HE MPHUBOJSATCS HOBBIE JIOBOJBI MM OOCTOATEILCTBA,
JOJKHOCTHOE JIMLO BIIPABE IIPUHSATH PEIlIeHUE 0 0€30CHOBATEIbHOCTH OUYEPETHOI0 OOpaIleHUs 1
MPEKPALLEHUH MEPENUCKH C TPakJaHUHOM IO JAHHOMY BONPOCY NPU YCIOBHH, YTO yKa3aHHOE
oOpallleHue U paHee HampapisieMble 0OpaleHHs] HAPaBISINCh B OMH U TOT K€ OpraH MECTHOIO
CaMOYIIPABJICHHSI WJIX OTHOMY U TOMY € IOJDKHOCTHOMY Juily. O TaHHOM PELIeHUN yBEIOMIIAETCS
rpakJJaHVH, HallpaBUBILUI OOpalleHue.

5.6. Ecniu 0TBET 1O CyIIECTBY MOCTaBJICHHOIO B 0OOpAaIllEHUU BOIIPOCA HE MOXKET ObITh JaH
0e3 pas3rjamieHus CBEACHUN, COCTaBISIONIUX TOCYJAPCTBEHHYIO WM HWHYIO OXPaHSIEMYIO
denepanbHBIM 3aKOHOM TaiiHy, TpaKJaHUHY, HalpaBUBIIEMY oOOpalleHue, cooOIaercs o
HEBO3MOXXHOCTH JlaTh OTBET II0 CYHIECTBY IIOCTaBIEHHOTO B HEM BOIpPOCa B CBS3U C
HEOIMyCTUMOCTBIO PAa3TIaIIeHNs YKa3aHHbBIX CBEJCHHI.

5.7. B Xxozme AMYHOrO MpHEeMa TIpPaXIAHUHY MOXET ObIThb OTKa3aHO B JajbHEHIIeM
paccMOTpeHMH OOpalleHus, ecld €My paHee ObUl JaH OTBET IO CYUIECTBY IOCTaBJICHHBIX B
00pallleHuH BOIIPOCOB.



5.8. B caywae oOpaieHus rpaxaaHuHa C MUCHBMEHHBIM 3asBICHHEM O NPEKPALCHUU
paccMOTpeHHs ero oOpalleHus, OTBET Ha 0OpalleHHe HE TaeTCH.

5.9. Ha nucbma, He SBISIOIIUECS 3aABJICHUSIMU, KAJI00aAMU WM TPEAJIOKCHUSIMHU, HE
cojJiepKalire KOHKPETHBIX MPEAIOKEHUH WU MPOCkO (B TOM YMCIE CTaHIapTHBIC MO3/PABJICHHUS,
cO0OJIe3HOBaHUS, IIUChMa, TIPUCIIAHHBIC JJIsI CBEJICHUS | T.J.), OTBETHI, KaK IMPABUJIO, HE TAIOTCS.

5.10. YBenomieHue 00 0TKa3e B pACCMOTPEHHUH 00pallieHus JOKHO COIePKATh OCHOBAHMSI OTKa3a
C 00s13aTeIHbHON CCHUTKOM Ha HAPYIICHHUS.

6. Yc10BUSI M CPOKH PacCMOTpeHHsI o0paleHuii rpasxkaaH.

6.1. ITuceMennoe obpamnienue, nocrynusiiee B MbJIOY, paccmarpuBaetcst B Teuenue 30
nHel co qHa peructpaunu B MBJIOY.

6.2. 3aBenyromuii MBJIOY BnpaBe ycTaHaBiIMBaTh COKpAlIEHHBIE CPOKU PACCMOTPEHUS
oOpariieHu rpaxkaaH.

6.3. B uCKJIIOUNTENBHBIX Cllydasix, a TAK)KE B Cllyyae HalpaBJIEHUS 3alpoca B MHON oprax
MECTHOT'O CaMOYTpaBJIEHUs, 3aBEYIOLIHH, BIpaBe MPOUIUTh CPOK PACCMOTPEHUS 0OpallleHHs] He
O6onee yem Ha 30 aHeH, ¢ yBEJOMJIEHHEM O IPOJUIEHUM CpPOKa PACCMOTPEHUs, T'pa)kJIaHUHA
HaIpaBUBIIErO OOpalIeHHUE.

6.4. Pe3ynbpraToM paccMOTpeHHsI OOpalleHuil Tpak[aH, SBISETCS PAaCCMOTPEHHE BCeX
MOCTABJICHHBIX O CYIIECTBY BONPOCOB B oOparieHuu. lIpuHsaTHe M0 HUM HEOOXOOUMBIX MEp U
HaIpaBJIEHUE MOTUBUPOBAHHOIO OTBETA WM YBEAOMIIEHUS IPAKIaHUHY.

7. TpeGoBanus K NOMelIeHUSIM U MeCTaM IpueMa o0palieHuil TpaxkIaH

7.1. Ilpuem oOpateHnii rpak/iaH OCYyIIEeCTBIIAECTCS B KaOuHeTe 3apeaytomiero. [lomemnienue
AOJIDKHO COOTBETCTBOBATH CAHUTAPHO-3ITUACMHUOJIOTHYCCKUM IIPpaBUJIaM U HOpMATHBAaM.

7.2. Mecto nnhopMupoBaHusl, MpeIHa3HAYECHHOE I 03HAKOMIICHUS FPaXKIaH ¢
MH(GOPMALIMOHHBIMU MaTepHallaMHU, CTYJIbSIMH U CTOJIOM 17l 0hOpMIIEHUS TOKYMEHTOB. MecTo
OKUIAHUSI TOJKHO CO3AaBaTh KOM(DOPTHBIE YCIOBUS ISl TPAXKIAH.

7.3. Tlomemenue ans npuéma IpaxaH JOJDKHBI COOTBETCTBOBAaTh KOMGOPTHBIM IS
rpakJiaH yCJIOBHSIM U ONTHUMAJIbHBIM YCIOBUAM paboThl 3aBenyromero MbBJIOVY.

7.4. B nensx obecnieueHus: KOH(PUACHIIMATBHOCTH CBEACHUHN O IpaXkJaHax OJHOBPEMEHHO
BEIETCAd IIpUEM TOJIBKO OJHOIO TIPAXKJAaHMHA, 34 MCKIIOYEHUEM CIy4aeB KOJUIEKTUBHOIO
oOparieHus Tpax/aH.



7.5. Pabouee mecto 3aBeayromero MbJIOVY, ocymiecTBistomero paccMoTpeHre oopaiieHui
rpakJiaH, JOJKHO ObITh 00€CIIeYeHO OPTTEXHUKOM, TIEPCOHANBHBIM KOMITBIOTEPOM, TPOrPAMMHBIM
obecrieyeHreM MO3BOJIAIOIIUMHU OPraHU30BbIBATH UCITOJIHCHUC B ITIOJITHOM 00BEME.

8. Jranbl padoThI ¢ 00palIeHUAMH I'PaKAAH.
8.1. Pabora ¢ oOpamieHUsIMU TpaskaH BKITIOYACT B Ce0S CIEAYIONIUE ITAITbI:

- IpU€M U PETUCTPALIUIO OOPAIICHHI;

- HaTmpaBJICHUE OOpaIIeHUI Ha PACCMOTPEHUE;

- paccMOTpeHHue OOpaIICHHI;

- JINYHBIN NPUEM TPaXKJ1aH;

- IOCTAHOBKY 0OpalieHnii Ha KOHTPOJIb;

- IPOJICHHE CPOKA PACCMOTPEHUS 0OpaIlIeHUiT;

- MMOJITOTOBKA M 0(hOpMIICHHE OTBETOB HAa OOpAIICHNUS,
- KOHTPOJTb HaJl pACCMOTPEHUEM OOpaICHH.

9. Ilpuém u perucTpanusi NMCbMEHHbIX 00paleHU I

9.1. Bce nmocTynuBIIKE MUCEMEHHBIE 0OpaIleHHsI TPaX/IaH IMOAJICKAT PETUCTPALIUH.
Oo6pamienne MmoxeT noctynuth B MBJIOY onHuM U3 Clieayromumx croco0oB:
= IOYTOBBIM OTIIPABJICHUEM;
- I10 AJIEKTPOHHOM I10YTE;
= JIMYHO I'paXTaHUHOM;
- IOCTYIJIEHHEM OOpallleHNs IpaKIaHUHA U3 JPYTHX OPTaHOB C MOPYUYEHUEM PACCMOTPETh
oOparieHue.

9.2. OOparmieHue, MOCTYNHBIIEE HEMOCPEACTBEHHO OT TpakJIaHWHA JMOO TPHCIIAHHOE
MOYTOBBIM  OTIIPABJICHHUEM, TPUHUMAETCS CEKpeTapeM, pEerucTpupyercss M meperaeTcs
3ageayromemy MBJIOY. OGpamenue, mnoctynuBiiee B ¢GopMe 3JICKTPOHHOTO JTOKYMEHTa,
MOJJICKUT PACCMOTPEHHUIO B MOpsAKe, ycTaHoBiIeHHOM DenepanbHbiM 3akoHOM «O mopsake
paccMoTpeHusl oOpamieHuil rpakman Poccuiickoit ®@eneparuu». B oOpameHun rpaxmaaHvuH B
00s13aTeTbHOM TOPSIKE YKa3bIBaeT CBOM (PAMUIINIO, UM, OTUECTBO (MOCNEAHEe — MPHU HAJIUYWN),
aZipec SJEKTPOHHOM TMOYTHI, €CIM OTBET JOJDKEH OBbITh HampaBieH B (opMe 3IeKTPOHHOTO
JOKYMEHTA, U TTIOYTOBBINA aJpec, €clii OTBET JOJHKEH OBITh HalpaBlieH B MUCbMEHHON (opMe.

9.3. [lucekMeHHOE OOpaleHne TpaxaaHuHA JOHKHO COJePkKaTh:
- HAMMEHOBaHUE OpPraHa, B KOTOPBIN HaMpaBisieTcss TUCbMEHHOE OOpalieHue, 1100 paMuInio, UMs,
OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIUIIA, JTMOO JOKHOCTh COOTBETCTBYIOIIETO JIUIA, a
TaKXe CBOM (paMHITUIO, UM, OTYECTBO (TIOCIIeIHEE TPY HATUYHH );

- TIOYTOBBIA ajpec, MO KOTOPOMY JOJDKHBI OBITh HampaBiIeHbl OTBET Ha oOparieHue, JIu0o
yBEIOMIICHHE O Mepeajpecaii o0paieHus;

- CyTh OOpaIICHWsI, IPETIOKEHUS, 3asBICHHSI HITU JKaJ00BI,

- TMYHYIO TIOJIHCH U JIaTYy.



B cnyuae He06X01MMOCTH B IOJATBEPKICHHE CBOUX JOBOJIOB IPaXIaHMH MOXET IpuIaraTb
K MUCbMEHHOMY OOpaIlleHUI0 TOKYMEHTBI M MaTepUallbl TMOO0 UX KOMHUH.

9.4. OTBeTCTBEHHBII 3a IPUEM U PETUCTPALIUIO OOpAIIeHUH IpaXaaH:
- IPOBEPSIET NPAaBUIBHOCTD a/Ipecalluil KOPPECIIOHACHIIUH U LIEIOCTHOCTh YIIAaKOBKH, BCKPBIBAET
KOHBEPTHI, IPOBEPSIET HAIMYKME B HUX JTOKYMEHTOB, Pa30pPBaHHBIE JOKYMEHTHI IOIKIECHBAET;

- IpUJIaraeT BIIEpPEIU MUChMa MOCTYMUBIINE C HUM JIOKYMEHTHI (ITacriOpT, BOCHHBIN OHJIET,
TPYAOBYIO KHIDKKY, IEHCHOHHOE YAOCTOBEpeHue, hoTorpaduu u T.11.), K TEKCTy MUChMa
npujaraeT KOHBEPT;

- COCTaBJISIET aKT HAa MUChMA, TIOCTYITUBIIINE C ICHS)KHBIMU 3HAKAMH (KPOME M3bSATHIX M3
oOpariieHus), IeHHBIMH OymMaraMu (OOMUTralusIMy, aKIIUSIMH); ToJapKaMu, 0e3 MUCbMEHHOTO
BIIO>KEHUS;

- ¢ HEJIOCTa4el JOKYMEHTOB, YIOMSIHYTHIX 3asBUTEJIEM B OMHUCSX Ha IIEHHbIC TUChMA;

- BO3BpAIl[aeT Ha MOUTY OOpaIlleHHne Tpa)KTaHuHA, TIOCTYMHBILEE OIUO0YHO (HE MO apecy).

9.5. Peructpanms oOpalleHHi TpaxJaH OCYIIECTBISECTCSA, KaK IpaBUIO, B JCHb
MOCTYIIJICHHUsI OOpallieHusT WM HE MO3AHee TPEX NHEH ¢ MOMEHTa MOCTYIJICHHS, OTIACIBHO OT
OCHOBHOTI'O JIE€JIOIIPOU3BOJICTBA.

B perucrpanimoHHO-KOHTPOJIbHYIO KAPTOUKY BHOCHUTCS:

- (haMuHsl, HHUITMAITBI TPAXKIaHMHA (B IMEHUTEILHOM TIaJIeXe);

- IOYTOBBIN aJpec WK JaHHbIE TPaX/IaHNHA, B aJIpeC KOTOPOI'0 MPOCAT HANIPaBUTh OTBET Ha
oOparieHue;

- THII JOCTaBKU oOpaiieHus (noctynuio no Murepuery, dpakcy u T.1.);

- BU oOpatenus (peioKeHue, 3asBlICHIE, Kano0a);

- KpaTKO€ CoJiepKaHue 0OpalleHus;

- HAUMEHOBaHME OpraHa, OTKy/Ja OCTYIHJIO OOpallieHHe, 1aTy U UCXOISIIUI HoMep
COIIPOBOJIUTENBLHOIO NMChbMA (TIPU HATTUYUH).

9.6. PCFI/ICTpaI_II/IOHHaH 3aIlIMCh IPOCTABIACTCA B IIPABOM HHWKHEM YIJIy Ha IICPBOM JIMCTC
IIHMCBbMCHHOI'O O6paH_[eHI/I$I, a HC Ha COIIPOBOJUTCIbHOM ITUCbHMEC (HpI/I €ro HaJ'II/I‘II/II/I). Ecan MCECTO,
MNpeaAHa3HAYCHHOC JIA peFHCTpaHHOHHOﬁ 3aIlIMCH, 3aHATO TCKCTOM, 3aIllUChb MOXET OBITh
IMpOCTaBJICHAa B MHOM MCCTC, O6CCHC‘-II/IB3.I-OH_ICM €T0 IMPOYTCHHUC. Ha 06paIJ_leHI/II/I rpaxxJiaHnHa HC
AOIIYCKACTCA NCJIAThb HUKAKUX HaHHHCCﬁ, KpOMC ITPOCTABJICHUA PET HCTpaHHOHHOﬁ 3aIllucCH.

9.7. PeructpupyloTcsi INepBHYHBIE OOpaIleHUs IyTeM MPHUCBOCHHUA  KaXIAOMY
MOCTYNHUBLIEMY JOKYMEHTY MOpPSAKOBOTO HOMEpAa, KOTOPBIA BKIIIOYAeT B ceOs MepBYyIO OYyKBY
(bamunun rpaxIaHlHA, THPE, COOTBETCTBYIOLINM MOPSAKOBBIM HOMEp, Kocas 4epTa U OYKBEHHOE
0003HaYCHHE «I1» (MMCBMEHHOE O0paIICHHE).



9.8. [luckMa 0JTHOTO U TOTO K€ aBTOPA U [0 OJJHOMY M TOMY K€ BOIIPOCY, MOCTYIUBIIUE JI0
UCTEUYCHUS CpPOKAa PACCMOTPEHUS TEpPBOTO  OOpalleHUs, CUYUTAIOTCS TMEPBUYHBIMH U
PETUCTPHUPYIOTCS 32
OJTHUM U T€M K€ HOMEPOM, HO C 100aBieHrueM QP — 2, 3 U T. 1.

9.9. O6patenue, NoANUCaHHOE AByMs U 0oJiee TpaklaHaMu, pETUCTPUPYETCS KakK
KOJJICKTHBHOE. KOJUIEKTUBHBIMU SIBISIFOTCS  Tak)Ke OOpAalIeHWs, MOCTYNUBIIME OT WMEHHU
KOJJICKTHBA OpraHW3alld, a TaKkKe pPe30JIONUH coOpaHuii W MUTHHTOB. KoJsleKTHBHOMY
oOpallleHUI0 TPUCBAUBAETCS OUEPEIHOM MOPSIIKOBBIN HOMED, T'/ie BMECTO NepBON OYKBBI (haMUIIUU
rpakJaHnHa yKka3biBaeTcs «Komm.

9.10. lenonpon3BOAUTEIb TPOBEPSET OOpaIieHNuEe Ha TOBTOPHOCTh. [IOBTOPHBIM cUnTaETCS
oOpallieHue, TOCTyNHBILIEE OT OJTHOTO U TOTO K€ aBTOpa MO OJHOMY U TOMY € BOIPOCY, €CIH CO
BPEMEHH MEpPBOTO OOpallleHUs] UCTEK YCTAHOBJIEHHBIN 3aKOHOJATEIbCTBOM CPOK PACCMOTPEHUS
WIM 3asBUTEIb HE COIVIACEH C MPUHATHIM IO €ro OOpalleHHuI0 peuieHueM. Peructpupyrorcs
OOBIYHBIM TMOPSAJKOM, B PETUCTPALUOHHO-KOHTPOJIBHOM KapTOUKe JelaeTcs OTMEeTKa O
MOBTOPHOCTH.

He cuntaercs moBTOpHBIM 00OpallieHrue 0JHOTO U TOTO e aBTOpa, HO M0 Pa3HBIM BOIIPOCaM, a TAaKKe
MHOTOKpaTHbIE 00paIeHus.

9.11. MHOTOKpaTHBIM cUUTaeTCs OOpallleHue rpaKJaHHA, KOTOPOE MOCTYUIIO 0oJiee IByX
pa3 1Mo OAHOMY M TOMY K€ BOIPOCY M IO KOTOPOMY aBTOPY JaHbl HCUEPIIBIBAIOLINE OTBETHI
COOTBCTCTBYIOIIMMU KOMIIECTCHTHBIMU OpraHaMu WKW JOJIPKHOCTHBIMU JIMIIAMHU.

10. HanpasyieHne nucbMEHHBIX 00paleHuii Ha pacCMOTpPEeHHUe

10.1. TTo xaxxamomy nucekMeHHOMY oOparnieHuto MBJIOY naet mopy4yeHue UCTIOTHUTENIO, B
JOJKHOCTHOW MHCTPYKIIMU KOTOPOTO MpOMKCaHa JaHHas GyHKIUS, TM00 UCIIOIHEHNE BO3JIaraeT
Ha ce0sl.

[TopydeHue 3aBeyIOIIEro JOMKHO COJIEPKATh:

- (hamMuITUIO M MHUIMATIBI JOHKHOCTHOTO JIUIIA, KOTOPOMY JaeTcs MOpy4eHHUE;

- IOPSIJIOK ¥ CPOK UCTIOTHEHHUS,

- MOAMKCH JOJKHOCTHOTO JIUIIA, JaBIIETO MOPYyYEeHHE, C pacIIM(PpPOBKOM MOIMICH U yKa3aHUEM
JIaThI.

10.2. ITopyuenue 3aBenytoniero MBJIOY MoxeT naBaTbcsi HECKOJIBKUM UCIIOJHUTENAM. B
3TOM CJIy4ae OTBETCTBEHHBIM HCIIOJHUTEIIEM SIBIIIETCS TOT, KTO 3alIMCAH B IOPYYEHUH IIEPBBIM.

10.3. IlopyyeHue pyKOBOAMUTENS MOXKET COCTOSTh M3  HECKOJbKUX  4YacTew,
MPEIMUCHIBAIONINX KAXKIOMY HCIIOJIHUTEII0 CaMOCTOSITEIbHOE JEHCTBHE, TOPSAOK M CPOK
WCTIOJTHEHUSI.

10.4. TlopydeHne ¢ KOHKPETHOM JaTOW MUCTIOJHEHHUS MOJICKUT BBIMIOJHEHUIO B YKa3aHHBIN
cpok. Ilopydyenue 6e3 yka3zaHHsi KOHKPETHOW JaThl UCIIOJHEHUs, UMeroliee MoMeTKy «CpodHO»
UCIOJHSAETCS B 3-IHEBHBIM CpoK, umeroniee noMerky «OmnepaTuBHO» B 10-THEBHBIM CpOK,
octajbHble B 30-1HEBHBIN CPOK.



10.5. OdopMAsTh pe30TIOIUI0 HA OOpAIIEHUH HE JOITYCKAeTCs.

10.6. ITocne noanucanus nopy4enus 3apeayomum MBJIOY obpaienue ¢
MPUWIOKEHUAMH K HeMy (IIPU HaJU4HMH) MEepe/laeTcs JETONMPOU3BOIUTENI0, OTBETCTBEHHOMY 3a
MIPUEM U PETUCTPALIMIO0 OOpaIICHU TpaXK/IaH.

10.7. CekpeTapb, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALIMIO OOpallleHui rpa’kJjaH BHOCUT
TEKCT MOPYUYEHHUSI 3aBEIYIONIETO B PErHUCTPALIMOHHO-KOHTPOJIBHYIO KaPTOUKY; €CJIM B MOPYUYEHUHN
HECKOJIBKO UCTIOTHUTENIEH, TO JIeJIaeT He0OXOAMMOE KOJIMYECTBO KON 00pallieHus U MOPYUCHUSI.
[Mognmuuaanky oOpareHus: ¥ MOPYYECHHs] OCTAIOTCS Yy JCIONPOU3BOIUTENS, OTBETCTBEHHOTO 3a
MIPUEM M PETHCTPALIUIO OOpAIIEHUN TPaXKaaH, UCIIOTHUTEII0 HAMPABIIAIOTCS KOTTMU OOpaIIeHus 1
MOPYYEHHUs; Ha OOpalleHMsX, B3SAThIX Ha KOHTPOJIb, MEpE] HAlpaBiICHHEM Ha pPacCMOTpPEHUE
npoctasisiercs mramin « KOHTPOJIby; nucemenHoe oOpaiiienre, coaepskaiiee BOMpoChl, pelieHne
KOTOpBIX HE BXOAUT B komnereHuo Mb/IOY, nanpasnsercss ¢ cOnpoBOAUTEIBHBIM MUCHbMOM B
TEUEHUE CEMHU JIHEH CO JIHA PErUCTPALMU B COOTBETCTBYIOLIUK OPraH MECTHOTO CaMOYIIPaBIICHUS,
YUPEKAECHUE UITU JOJPKHOCTHOMY JIMIY, B KOMIETEHIUIO KOTOPBIX BXOIUT PEIIEHUE TOCTaBIEHHBIX
B OOpalleHuH BONPOCOB, C YBEAOMJICHHEM TpaXkJaHWHA, HaIMpaBUBIIET0 oOpaileHue, o
nepeajpecaly, 3a UCKIOUEHUEM CIIy4yaeB, YKa3aHHbIX B IYHKTE 5.5. HACTOSIIEN MHCTPYKLUU.
3aeayroumiit MBJIOY npu HampaBlieHWH MUCBMEHHOTO OOpaIleHHs], 0 KOMIETEHIIMH MOXET
3anpammBaTh JOKYMEHTHI U MAaTEPUAJIbl O PE3yJIbTaTaX PAaCCMOTPEHHS OOpaICHHUS.

11. PaccmoTpenne oOpameHuii

11.1. UcnionHuTeNs IPU MOJTyYEHUH MHUCHMEHHOTO OOpallleHus], IPUIOKEeHUH K HeMy (Ipu
HaJIM4uM), ¢ nopyudenueM 3asenyromero Mb/IOVY, B npenenax cBoux MOJIHOMOYMI BIpaBe:

- [Ipurnamare 0OpaTUBIIMXCS TPAXKIAH UL TMYHOU Oecepl;

- B ciaydyae HEoOXOAMMOCTH B YCTAQHOBJIEHHOM 3aKOHOJATENbCTBOM IIOPSAIKE 3alpallnBaTh
JIOTIOJIHUTENbHBIE MaTEpUAIIbl U NOTy4aTh OObSICHEHHUS OT IPaXKaaH;

- YyacTBoBaTh B paboTe KOMHCCHU ISl IPOBEPKH (PaKTOB, U3JIOKEHHBIX B OOpaIEHUSIX, B TOM
Yyclie C BBIE3JJOM HAa MECTO; 3aBEAYIOLUIMII MMEET MpaBO HANPaBIATh 3alpochl B HHBIE
HCIIOJTHUTENIbHO-PACIOPSAIUTENbHBIE

OpraHbl MECTHOT'O CaMOYIPaBJIEHUS, MyHUIIUIAJIbHbIE IPEANPUATUS U YUPEKACHUS FOpPoJa.

Opranbl MECTHOTO CAaMOYNpAaBICHHS, MYyHUIUNAIbHbIE YUYPEXKACHUS U  MPEeANPHUSITHS,
JOJDKHOCTHBIE JIMIIAa IO HANpaBJIIEHHOMY B YCTAHOBJIICHHOM MOPSIKE 3alpocy 3aBelyIOIIEero
VYupexxnenneMm o0s3aHbI B TEUeHHME 15 1HEW NpenoCcTaBUTh JOKYMEHTHI W MaTepHabl,
HeoOXOUMBIE JJIi pacCMOTpPEHUSI OOpalleHus], 32 UCKIIOYEHHEM JOKYMEHTOB M MaTepHalioB, B
KOTOPBIX COJIEP>KATHCS CBEACHHUS, COCTABIISAIONINE TOCYJAPCTBEHHYIO WIH HHYIO OXPaHAEMYIO
(benepanbHBIM 3aKOHOM TaliHY, U JJI1 KOTOPBIX YCTAHOBIIEH OCOOBIN MOPSAIOK MPEAOCTABICHHUS.

11.2. IloaroroBneHHbIE 1O pe3yjibTaTaM pacCCMOTPCHUA OTBETHI JOJIKHBI COOTBETCTBOBATH
CJICAYIOIUM Tpe6OBaHI/I$IMI

-OTBET JOJDKCH COACPIKATh KOHKPETHYHO W HYCTKYIO I/IH(I)OpMaI_[I/IIO o BCEM BOIIpOCaM,
IIOCTaBJICHHBIM B o6pa1ueHI/m (‘-ITO, Koraga u KEM CACJIaHO UIIN 6y,Z[CT ,Z[eJ'IaTBC}I);



-ecM Mmpock0a, U3NI0KEHHAss B OOPAIeHNH, HE MOXKET ObITh yJIOBJIETBOPEHA, TO YKa3bIBACTCS MO
KaKuM MPUYHHAM;

-B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HaIlpaBJICH, JaTa OTIPABKU, PETUCTPALIMOHHBIA HOMED
oOpareHusi, paMIIns, UMsI, OTIECTBO U HOMEP TeJIePOHA UCTIOTHUTEIIS.

11.3. TIpu yxome B OTIYCK HMCHOJHHUTENb O0s3aH MEpeAaTh BCE MMEIOUIMECS y HEro Ha
WCTIOJTHEHUH NMMChMEHHbIE 00palieHus rpax/iaH pabOTHHUKY, BPEMEHHO €T0 3aMeIaloieMy.

11.4. Ilpu nepeBoie Ha APYTYIO pabOTy WJIK OCBOOOKIEHUH OT 3aHUMAEMOM JTOJDKHOCTH B
MBJIOY nomxHOCTHOE U0, 003aHO CAATh BCE MUChbMEHHBIE 0OpaIeHus TOJKHOCTHOMY JIUILY,
Ha3HAYCHHOMY PYKOBOJIUTEJIEM.

11.5. UcnionHuTEb TOTOBUT MUCHbMEHHBIN OTBET IPAXJAHUHY 10 CYIIECTBY MTOCTABICHHBIX
B OOpalieHuu BOMPOCOB M MPEACTABISET €ro Ha moAnuch 3aBenytomiemy MBJIOY, naBmemy
MOpyYEHHE M0 PACCMOTPEHHUI0 OOpallleHus, He MO3JHee MATH JAHEW J0 AAaThl OKOHYAHMS CpOKa
pPaccMOTpEHHUS.

11.6. Tlocne nmoamucanus 3asenyromuM MBJIOY oTBeTta rpaxkaaHuHy, OH Mepenaercs
CEKpeTapro, OTBETCTBEHHOMY 3a MPHUEM U PETHCTPAINi0 OOpalIeHU TpaKIaH, IS OTIPABKH
MOJJIMHHUKA OTBETa IPakJIaHUHY, KOIKS OTBETA MOAIUBACTCS B ACIIO.

11.7. OOparmieHne CYMTAETCS PACCMOTPEHHBIM, €CJIM 3asBUTENIO JaHbl OTBETHl Ha BCE
MOCTAaBJIEHHBIE B HEM BOIIPOCHI, NPUHATHI HEOOXOAMMBIE MEpbl, JaHbl HCUYEPIIBIBAIOLINE
pa3bsACHEHUS.

11.8. B cmyuae ytparbl nucbMeHHbIX oOpamenuii B MBJIOY oTBeTCTBEHHOE JIHIO
uHpopmupyet 00 3ToM 3aBeaytoniero MBJIOY. 3aBenyromuii npuHUMaET pelieHne 0 Ha3HAYeHU!
CIIye0HOro pacciejoBaHus, OIPEIeNseT MOPSIOK U CPOKU €r0 PACCMOTPEHHUSL.

11.9. PaccmoTpenue obpanieHuii ocyecTBiseTcs Ha 6e3B03Me3JHOM OCHOBE.
12. Opranusanus ¥ NpoBeJAeHUEe JUYHOT0 IPHUEeMa IPAKIAH

12.1. B MBJOY [O0MKHOCTHBIM JIMIIOM, BEIYIIMM JIMYHBIA TIpUEM TpaxiaaH B
YCTAHOBJICHHBIE Yachl, sBisieTcs 3apeayronmii MBJIOY.

12.2. Unsle gomkHocTHBIE tMia MBJIOY BenyT paboTy ¢ yCTHBIMU 0OpalleHUsIMU TPaXKaaH
B X0/1€ UCIIOJIHEHUS CBOMX JOJDKHOCTHBIX 00s3aHHOCTEIA.

12.3. I'padpux nuunoro mnpuéma rpaxnan 3asenyromuM MBJIOY pasmeniaercs Ha
uHpopmanronHoM crenae MB/10VY, na opunransuom caiite MBJIOY.
I'paxknane, nMeronue JIbroTsl U IPEUMYIIECTBA, YCTAHOBIECHHBIE 3aKOHOIaTEIbCTBOM Poccuiickon
®denepanyy, IPUHUMAIOTCS BHE OUEPE/IH.

12.4.B cJIy4dac, €CJIM U3JIOKCHHBIC B YCTHOM O6paH_IeHI/II/I CBCACHUA ABJIAIOTCA OYCBHUAHBIMHA
n HC Tpe6y10T JOMOJIHUTEIIbHOM IMPOBCPKH, OTBCT HA 06pau1eHI/Ie C corjiacus rpaxJaHuHa JacTCA



YCTHO B X0 € JIMYHOI'O IIPUCMA, O YEM ACJIACTCA 3alIUCh B KAPTOYKE JIMYHOTO ITPUCMA I'paKJaHHUHA.
B crampHBIX ClIydasax OacTcs OUCBbMEHHBIA OTBET IIO CYHICCTBY IMOCTABJICHHBIX B O6paH_[eHI/II/I
BOIIPOCOB.

12.5. Bo BpeMms nM4HOro npuéma TIpakKJaHUH HMMEET BO3MOYKHOCTb H3JIOKHUTH CBOE
oOpamieHue ycTHO JuO0 B muchbMeHHOHN ¢opme. [lucemeHnHoe oOparieHue, NPUHITOEC B XOIE
JUYHOTO MpHUEMA, TOJICKUT PETUCTPALUU M PACCMOTPEHHUIO B TOPSAKE, YCTaHOBJICHHOM
JNEUCTBYIOIUM 3aKOHOATEIbCTBOM.

12.6. B ciyuae, ecinu B 00pallleHu COAEPIKATCS BONIPOCHI, PELICHHE KOTOPBIX HE BXOIMT B
koMmneTeHuo 3aseayrouero MbJIOV, rpaxxnannHy naercs pa3bsaCHEHUE Ky1a U B KAKOM MOPSIAKE
OH MOXET 00paTHUTHCS.

12.7. B xone nmuuHOTO TIpréMa TpaKJaHUHY MOYKET OBITh OTKa3aHO B JIajbHEUIIIEM
pacCMOTpEeHHH OOpalleHHs, €CIM €My paHee ObUT JaH OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOparieHuu BOIPOCOB.

12.8. ITo 0xOHYaHHUHM JTUYHOTO NpUEMA JOJKHOCTHOE JIULIO, IPOBOJUBILIEE IPUEM, TOBOJUT
70 CBEJEHUs 3asiBUTENS MPHHATOE PELICHHE WIM MHPOPMUPYET O TOM, KOMY OyAeT HMOpYy4eHO
paccMOTpeHHE U NPUHITHE MEP IO €ro 0OpaILEHHIO.

12.9. JIomKHOCTHOE JHIIO, MNPOBOJMBINEE MNPHUEM, MO PE3yJbTaTaM PACCMOTPEHUS
oOpallleHu# rpakJiaH MPUHUMAET pelIeHHEe O MOCTAaHOBKE Ha KOHTPOJIb UCIIOJIHEHUS IOPYYEHUH.

12.10. Cpok ucnonnenusi- 30 1He# co AHS pErUCTPAIK YCTHOTO 00palieHusl.

12.11. Marepuainsl ¢ TMYHOrO NpUéMa rpakJaH, Xpanarcs 5 (IATh) JIET, IOCIIE YETOo
YHUYTOKAKOTCS B YCTAHOBIICHHOM ITOPSIZIKE.

13. IlocTaHoBKa 00palIeHNii HA KOHTPOJIb.

13.1. OcHOBaHWEM JUIsl TOCTAHOBKH OOpAIEHUS IPaKIAHHHA Ha KOHTPOJIb SBJSICTCS oOpalieHue,
nocrynusiiee B MBJIOY, B koTopoM coo01I1aeTCsl 0 KOHKPETHBIX HapYIICHUAX 3aKOHHBIX IPaB U
MHTEPECOB I'pak1aHNHA.

13.2. Pemienue o mocTaHOBKe 0OpallieHHsi Ha KOHTPOJIb MpUHUMAET 3aBenytonmiit MBJI0VY,
JABIINIA TOPYyYEHUE TI0 PACCMOTPEHUIO OOpaIIeHHUS.

13.3. IloctanoBka oOpallieHuss Ha KOHTPOJb TPOU3BOJUTCA B IEJSX BBISBICHUA
npunuMaBmuxcsis MBJIOY mep mo 3anuTe 3aKOHHBIX MPAaB U MHTEPECOB TPaKJAaHUHA, a B CIy4yae
MOBTOPHBIX (MHOTOKPATHBIX) OOpallleHui - YCTpaHEHHWsS YKa3aHHBIX HEIOCTaTKOB. KOHTpoib
YCTaHABJIMBAETCS 32 PACCMOTPEHUEM:

-3aMpOCOB U 0OpaIeHu# AeMyTaTOB (WICHOB) OPTAHOB 3aKOHOIATEIILHOM, MPEICTABUTEIICH BIACTH
BCEX YPOBHEW;

—06pameHI/1171 roCcyJapCTBCHHBIX OPraHOB, OPTaHOB MECTHOT'O CaAMOYIIPABJICHHA, penaxunﬁ CpcaACTB
MacCOBOM I/IH(I)OpMaI_II/II/I, B KOTOPbBIX YKa3aHa HpOCLGa O NpCAOCTABJICHUU OTBECTA,



-00pallleHni, HaANpaBICHHBIX B HHbIE HCIOJHUTEIbHO-PACTIOPAIUTEIbHBIE OPraHbl MECTHOTO
CaMOYIIPaBJICHUs], MyHULIUIIAJIbHBIC YUPEIKICHNUS,

-00paleHUil 10 YCMOTPEHUIO PYKOBOAUTEIIS.

13.4. Kontpons B MBJIOY 3a mopsakom paccMOTpeHHUst 00palieHui rpakaaH
ocymectsisieT 3apeayomuii MBJIOY, a Takke OTBETCTBEHHBIH 3a pabOTy ¢ 0OpaIeHusIMA
rpa)<aaH.

14. IlpoaJieHue cpoka paccMOTpeHHsI OOpalleHUid rpaKaaH

14.1. OcHoBaHueM JUIsl MPOAJICHHSI CPOKa PACCMOTPEHHUS OOpallleHUsl Tpa)kJIaHUHA B
MBJIOY sBnsercss HEOOXOAMMOCTb IONOJHHUTEIbHON MPOBEPKU H3JIOKEHHBIX B OOpalleHuu
CBEIICHMI, a TaKK€ B CJly4ae HaAIPaBJIEHUS 3allpoca B APYrol rocyAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIpaBJICHUS, OPraHU3allMI0 Topoja C LeJbl0 MOJy4YeHHs HWHPOpMaLuHy,
HeoOXonuMol st paccMoTpeHus oOpamieHus. Cpok paccMOTpeHHsl OOpaleHHs MOXET ObITh
npojseH He Oonee yem Ha 30 nHEH.

14.2. Jlns pemeHus: BOIpoca O MPOJICHUN CPOKa PACCMOTPEHHS 0OpaIieHUs] UCTIOTHUTEIb
TOTOBHT CIIY’KEOHYIO 3aIMCKy ¢ 000CHOBaHWEM HEOOXOJIMMOCTH MPOJICHUS CPOKA PaCCMOTPEHUS
U npencrabisier ee 3aBenytomemy MBJOY, no mnopydeHHIO KOTOPOTO pacCMaTpHUBAETCS
oOpareHue, He MO3/IHee 5 AHEH 10 UCTEUCHHS CPOKa MMOPYUCHHUS.

14.3. Ecnu 3aBenyroumii MBJIOY Ha ocHOBaHMM CITy>K€OHOM 3amUCKM HCIIOJHUTEIS
NPUHUMAET pPEIIeHUE O MPOJIJICHUU CPOKAa PACCMOTPEHHUs OOpallleHHs, B IPABOM BEPXHEM YTIIy
CITy>Ke€0HOI 3alMCKU OH YKa3bIBaeT CPOK MPOJICHHSI, CTABUT HMOMKCH U IaTy HOAMUCAHUSL.

14.4. iciotHUTEH B TAHHOM CITy4ae YBEJOMIISICT IPaXk TaHWHA, HAITPABUBIIIETO OOpAIIeHUE
B MBJ/IOYVY, o npoasieHuu cpoka pacCMOTPEHUS €r0 00paIeHus.

15. lloaroroBKka 1 HanpaBJeHHe OTBETa HA O0palleHHe IPaKIaHUHA

15.1. UcnionHuteb, HECET OTBETCTBEHHOCTD 3a MOATOTOBKY OTBETA:
- 4ETKO, IMOCJIEJOBATEIbHO, KPATKO M3JIaracT pa3bsICHEHHUs Ha BCE MOCTAaBJICHHbIE B OOpalleHUH
BOITPOCHL.
-TIpY TIOATBEPKICHUH CBEJICHUH, U3JI0)KEHHBIX B 00paIlleHNH, YKa3bIBaeT B OTBETE, KAKUE MEPHI
MIPUHSTHI IO 0OpaIEHUIO;

-IpU TOATOTOBKE OTBETa B BBIMIECTOSIIMNA OpPraH HUCHOJHUTENBHOM BIACTH, MO MOPYYEHHUIO
KOTOPOTO paccMaTpuBajioCh OOpallleHHe TpakAaHWHA YKa3blBaeT, Korja MNpouH(popMHpoOBaH
3asBUTENb O pe3yJibTaTaX PAacCMOTPEHHs ero ooOpamieHus, JTuOO0 MpuiaraeT KOMHIO OTBETa
3asIBUTEIIO;

-IIpA NOATOTOBKE OTBETA HAa KOJUICKTUBHOC 06paI_I_ICHI/Ie YKa3bIBa€T, KOMY U3 O6paTI/IBI_HI/IXC$I
rpaxJiaH HAaIIpaBJICH OTBCT,

-IpH TIPOJAJICHUH CPOKAa PACCMOTPEHHUsI oOpaiieHust U0 B ClIydae HEBO3MOXKHOCTH PELICHHS
BONPOCOB, O0O3HAYEHHBIX B OOpalleHHH, B YCTAHOBJIEHHBIE CPOKH, B OTBETE TpaKJaHUHY
YKa3bIBa€T CPOK OKOHUYATEJILHOTO PELIEHUS BOIIPOCOB;



-eCIIi TI0 pe3yJibTaTaM PACCMOTPEHHsI OOpallleHUs] Tpa)<IaHWHA MPHUHIT MPABOBOH aKT, TO €ro
OK3CMIUIAP HAIIPABIISCTCA TpaXJaHUHY BMCCTC C COMPOBOJAUTCIBHBIM NMHCHBMOM, NOAINCAHHBIM
3aBegyrommm J[OO;

-ecii Ha oOOpalieHue JaeTcs MPOMEXKYTOUHBIM OTBET, TO B TEKCT€ YKa3bIBACTCS CPOK
OKOHYATEJIbHOTO PEeLIeHHsI BOIIPOCa.

15.2. B 7neBoM HMXHEM YIJIly Ha KOIHUHM OTBETA YKa3bIBAlOTCS (haMWiIns, WHUIMAIIBI
UCTIOJIHUTEJIS U HOMEp €ro CiIykeOHOro TenedoHa, CTaBUTCS JIMYHAs! TOANUCH UCTIOTHUTEIIS.

15.3. IloaroToBieHHsbI OTBET NepeaaeTcsa Ha noanuck 3aseayoumemy MbB/IOY, naBmemy
MOpYYeHHE IO PacCMOTPEHHIO oOpamieHus. PykoBoguTenab B clyyae COIJIACHS C OTBETOM
MIOJNMCHIBAET €r0 U IEPEJacT JEI0NPOU3BOJUTENO, AJI PETUCTPALIMU U OTIIPABKU T'PaXKIaHUHY.

15.4. Ecnu pyKOBOAMTENL HE COIJIACEH C OTBETOM, TO B IIPAaBOM BEPXHEM YTy OH CTaBUT
HEOOXOIMMYIO BH3Y, MOCTIE Yero 0OpalleHre ¢ IPUIOKEHUSIMH (TIPH HaJIMYUHN) BHOBB TIepeIaeTcs
UCIIOJIHUTEIIIO.

15.5. OTBeThl Ha OOpaleHus nevaratorcs Ha O1ankax MBJIOVY.

15.6. B oTBeTE rpa’kJaHNHY WX BBILIECTOAIIEMY OpPraHy BJIACTH, 10 MOPYYEHUIO KOTOPOIO
paccMaTpuBaioch OOpallleHHue I'pak[JaHWHA, YKa3bIBA€TCs pe3yJbTaT pacCMOTPEHMs OOpalleHus:
MEpbI MPHUHATHI, PELICHO IOJIOKUTEIBHO, Pa3bsICHEHO, OTKAa3aHO, (PAKThI MOATBEPIMWJIACH WU
(bakThl HE TOATBEPIUINCE.

15.7. OTBeTHI, HE COOTBETCTBYIOLIUE TPEOOBAHUAM, IPETYCMOTPEHHBIM HACTOSIINM
peraaMeHTOM, BO3BPAILAIOTCS UCTIOTHUTEINIO [l TOPaOOTKH.

15.8. Ecmu otBeT MMPpEACTABJISICTCA Ha 06pameHHe, MMOCTABJICHHOC Ha KOHTPOJIb,
PYKOBOOUTCIIb MOCJIC O3HAKOMIICHHA U COIJIaCUA C OTBECTOM CIIMCBIBACT €TI0 B ApXHUBHOC NCJIO,
CTaBUT IIOAIUCH U NaTy.

15.9. Ilocne nmoamucaHus OTBETAa 3aBENYIOIIMM YUpEXKICHUS U HAIpaBICHUs OTBETA
3asBUTENI0, TIOPYYCHHE PYKOBOAWTEINSA, OOpalleHue, IOKYMEHThI IO pPacCMOTpPEeHHIo (Tpu
HaJIMYMM), KONMS OTBETa TIPa)KJIaHWHY BMECTE€ C PErMCTPALMOHHO-KOHTPOJBHOM KapTOUKOMN
MIOAIIMBAIOTCA B ApXUBHOE
JENO.

16. KonTpoJb 3a paccMoTpeHreM o0OpaleHuii rpaxkaaH
16.1. Kontpons B MBJIOY 3a cpokaMu M HOPSIAKOM pacCMOTpPEHHsI 0OpalieHuid rpaxkaan
OCYILIECTBIISICTCSI OTBETCTBEHHBIM 3a IIPHEM U PETUCTPALIUIO OOpaIleHuil rpax/iaH.

17. OTBeTCTBEHHOCTH NOJ’KHOCTHBIX JIML IIPH padoTe ¢ 00palieHUAMH I'PaKIaH

17.1. T'paxnane BrmpaBe oOkanoBaTh pemeHus, npunsateie MBJIOY (Ha moboMm stame),
nevictBus (6e3nericTBre) 10KHOCTHBIX il MBJIOY B nocyne6HOM 1 cyZieOHOM MOpSIAKE.

17.2. Ha pomxHocTHRIX Juiy MBJIOY 3aHuMmaromuxcs paccMOTpeHHeM oOpaleHuit
rpakJiaH BO3JIaraeTcsi OTBETCTBEHHOCTD 3a COXPAHEHUE CBEICHUH, COAEPIKAMXCS B OOPALEHUAX
rpa)<1aH, a Tak)Ke MePCOHANIbHBIX JIaHHBIX TpakiaHuHa. CBeIeHUs, COJepKalIiecs B 00palleHusx



rpaxxJiad, 1 uX MNCPCOHAJIBHBIC HTAHHBIC MOT'YT HCIIOJIL30BAaThLCA HOJIZKHOCTHBIM JIMIIOM TOJIBKO B
CHy>Ke6HbIX Oeiaiax U B COOTBCTCTBHU C IIOJHOMOYHMAMH AJOJDKHOCTHOI'O JIMIIA, 3aHHMMArOICTrOoCsa
paccMOTpeHHEeM OOpaIeHHUSI.

17.3. 3anpemaercs nomkHOcTHBIM juuaM MBJIOY  pasrnamienue conepskaumieiicss B
oOpamieHnn MH(pOpPMaUM O YacCTHOM JKM3HU TpaxkaaHuHa 0Oe3 ero corjacusa. He sBusercs
pasriameHneM CBEJCHUN, COepKAIUXCsl B 0OpallleH!H, HallpaBJIeHNe MUChbMEHHOTO 00OpaIieHus
B UHBIC UCIIOJITHUTCIIbBHO-PACIOPAANTCIIBHBIC OPraHbl MCCTHOI'O CaMOYIIPAaBJICHUSA, MYHULIUIIAJIbHBIC
yUpeXJIeHUsl palioHa, B KOMIETEHIIMIO KOTOPBIX BXOJUT PEILIEHUE MOCTABIEHHBIX B OOpallleHUU
BOIIPOCOB.

17.4. 3a napyuieHue nopsiaKa 1 CpoKOB pacCCMOTPEHUS 00OpallleHnui TpaXkiaH J0JKHOCTHBIE
JUIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATENHCTBOM PD.



KAPTOUYKA JIMYHOI'O IPUEMA
I'PAXJIAH
3aeayromum MB/IOY Ne 22 r.IllaxTbl

Hara rnpuema
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