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1. Obmue noaoswenns,  °
1.1. Hacrommee Ionomenne o0 TOPAAKE PACCMOTPENHs oOpamieHuil rpaxian B
AIMHHACTPAIAID MYRHUMNAILHOTO SIOMACTHORO JIOWIKONBHOND OOPA3OBATE/IBHOMD YHPERICHHA
rillaxter Pocrosckoit ofnacta «llevckmii can Ne62w» (mamee — MBJOY) paspaGorano ®
coorsereTein ¢ Denepansrsiv sakonoM ot 02.05.2006 NeS9 ©3 «O nopsmke paceMoTpeHus
ofpatennii rpaxcan Pocculickolt Genepaunmn. [Tonokennes peryIHpyioTes NPaBOOTHOMCHHA,
CRAZAHHBIC © peannsaumell rpanaamniom PO 3akpenncntoro 3a M Korctarynueii Pd npasa
OOPAIICHHA B OPTRHEl MECTHOMD CAMOYTPABIICHHA,
YCTAHARTMBACTCA HOPAZOK PACCMOTPEHHS odpamiennii rpakaan B ammuieTpaniio MBJIOY.

1.2. Oprannsamns paGors! ¢ oGpamennaMu rpasaan s ammunicTpawsio MBJIOY eaeres 8
coorsercThin ¢ Koncruryumeit PO, OcaepansiniM 3axonoM ot 27, 07.2006 . Ne 152-03 «O
NePCONATBHBIX JARHLX», Mexeparcusnd saxonom or 09 despana 2009 r, Ne §-03 w08
ofecneqentn 10CTyna K HHGOPMALAN O JEATCABHOCTH rOCYAAPCTBEHNBIX OPraHOB . OPraHos
MECTHOTO CaMoynparneHus», Gefeparbisv 3akonom ot 27.07.2006r. Ne 149-03 «O6
uHQopMAUHE, HEDOPMAUMOHHBIX TEXHONOTHAX H O 3AULATE HHHOPMALHMY W HACTOALINM
TTonokeHHeM,

1.3, Ycranosnennmit sacrosupM [lonomcrnes NOPATOK PaceMoTperus  ofpawenii
IPAAIAH PACTPOCTPAHACTEA HA BC OOPANICHHA IPAX;IAH, 38 HCKTIOUCHHEM ODpauLEHuit, KUTOpEIE
TOICKAT PACCMOTPEHHIO B HHOM NOPAIKE, YCTAHOBNEHHOM QeICpanbHBIMM KOHCTHTY LIHOHHLIMH
AKOHAMH 1t HHBIMI (PEICPATHHEIME 3AKOHAMM, 8 TAKIKE MHOEM, HOTIONHCHHBIX HA OQHUMATBILIX
Onasxkax  yupekIeHHR, OPraHu3aumi, NPEAUPHATHR, NOAMHCAHHMX WX PYKOBOAHTE/AMH,
YIOMHOMO4EHHEIMH Ha TO HUAMH, KOTOPBIC PACCMATPHBAIOTCA B MOPAIKS, YCTAHOBJCHHOM LIS
OOMmICH KOPPECTIOHICHLIHH,

1.4.Ycranornenusti Hacrosumm [onokennem nopasoK PacCMOTPEHHR OGPAIICHNT rpakar
PACOPOCTPAHACTCA Ha NPABOOTHOLIEHHS, CBA3AHHKIC C PACCMOTPERHEM COpALLICH UH RHOCTPamHKD
TPAANAN | JHI 563 TPAKAAHCTEL, 32 HCKITIOUCHNEM CIYHACE, YCTAHOMCHHLIX MCKIYHAPOHBIV
porozopos Pocenfickoit deaepaumi WK (HEACPATBHBM 3AKOHOM.



1.5. Tlopsimok BemeHUs NEIONPOHM3BOJCTBA IO OOpalIEHHWsIM TpaKJaH, OpPraHU3ald M
JIMYHOTO IpUeMa TpaXJaH, WHBIC BOIIPOCHI, HC YPCTYJIHMPOBAHHBLIC HACTOAIIUM HOJIO)KGHI/ICM,
YCTaHABJIMBAIOTCS UHCTPYKLMEHN IO JI€I0NPOU3BOJCTBY, ITpuKa3aMu 3aseaytomero MbJIOY.

1.6. Agmunuctpanus MBJ/IOY cuctemaTtnuecku aHanuszupyeT W o0oOmiaer oOpaiieHus
rpaxxjaaH, COACPKAIMMUCCA B HUX KPUTHYCCKNEC 3aMCUaHus, C LICJIbIO CBOCBPCMECHHOI'O BBIABIICHUSA U
YCTpaHEHUS MPUYUH, IIOPOXKIAIOIMIUX HApYIIEHUE IIpaB U OXpaHSIEMBIX 3aKOHOM HHTEPECOB
rpaxkJaH.

2. IIpaBo rpaxnaH Ha o0palieHue

2.1.[etictBue Hactosiero IlomoskeHus: pacnpocTpaHseTcss Ha BCe OOpalleHus TpaxkJaaH, 3a
HCKJITIOUYCHHUEM:

- oOparmieHnii, pacCMaTpuBaeMbIX B TIOPSAJIKE KOHCTHTYIIMOHHOTO, YrOJIOBHOTO, TPaKJIaHCKOTO
CyIOTPOU3BOICTBA, TPOM3BOJICTBA MO JiejiaM 00 aIMUHUCTPATUBHBIX ITPAaBOHAPYIICHUSX.

2.2. T'paxnaHe HMMEIOT MPaBO OOpamiaThCs JIMYHO, B YCTAaHOBJEHHOW ¢dopme, a TakKxke
HaNpaBJIATh WHIUBUAYAIbHbIE W KOJUIEKTUBHBIE NMUCHbMEHHbIE OOpalleHHs B aJIMHUHUCTPALHIO
MBJIOY, 1160 HOIKHOCTHBIM JIUIIAM.

2.3. I'paxxnane peanusyroT MpaBo Ha oOpareHrue CBOOOIHO U T0OPOBOJIHLHO, HE HapyIlas MpaB
¥ CBOOO/IbI APYTHX JIUIL.

2.4. ®opma obpalieHus rpaxaaHaMy BEIOUPAeTCs CaMOCTOSTENBHO.
2.5. PaccmoTpenue obparieHuil rpakaaH OCyIeCTBISIETCS O€CILIaTHO.
3. OcHOBHBIE TEPMHHBI, HCIOJIb3yeMble B HacToseM [losoxenun.

B nacrosmem Ilono)xeHuu UCHob3yI0TCs ClIEAYIOIINE OCHOBHBIE TEPMUHBI:

3.1. OOGpareHue rpaxxJjaHuHa, HarlpaBlieHHoe B agMuHucTpanuo MBJIOY nucsMmenHoe 1100
YCTHOE IIPEUIOKEHUE, 3asBICHUE WIIH )Kajio0a:
IIPEVIOKEHNE - PEKOMEHJAIMs TpakJaHUHA 10 COBEPILIEHCTBOBAHUIO HOPMATHBHBIX IPaBOBBIX
aKTOB JICATEIBHOCTH AJMUHHUCTpPAllMU YUPEXKACHUS, PA3BUTHIO OOIIECTBEHHBIX OTHOIIEHUH,
yIY4IIEHUIO BOCTIUTATEIbHO-00pa30BaTEeIbHOMN U UHBIX Chep AeATEIbHOCTH;
3asgBlIEHHE — MPOChOa IpakJlaHMHA O COJEWCTBUU B peaiu3alMi ero KOHCTUTYLIMOHHBIX MpaB U
cBOOOJT WJIM KOHCTUTYLMOHHBIX MpPaB M CBOOOJ JPYrUX JIUL, JUOO COOOLIEHHE O HapylIeHUU
3aKOHOB U MHBIX HOPMaTHBHBIX PAaBOBbIX aKTOB, HeJl0cTaTKax B padote Aamunuctpanuun MbBJI0Y
WM KPUTHKA €€ AEATEIbHOCTH;
xanoba - mpock6a rpakJlaHMHA O BOCCTAHOBJIEHHM WJIM 3alUTE €r0 HapyLIEeHHBIX MpaB, CBOOO
WM 3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOO MM 3aKOHHBIX HHTEPECOB JAPYrHX JIUI.



3.2. OOpamenue MOXeT ObITh KOJUIGKTHBHBIM, €CIM OHO IOANHKCAHO JBYMsS U Oolee
aBTOpaMH, JHOO TMOCTYNMBIIEE OT MMEHH KOJUIEKTMBA IOpUANYECKOTro Juna. KoJmeKTUBHBIM
CUMTAIOTCA TaKKe 0OpalleHus, MOIHCAaHHbIC YWICHAMH OJHON CEMBbH.

4. Ilopsinox undgopMupoBaHus 0 padore ¢ 00palIeHUSIMH FPAKIAH

4.1. Uadopmarnus mo BompocaMm paboThI ¢ 0OpameHUSIMU TPaXIaH Pa3MeEIIaeTcss B OTKPHITON 1
noctynHoi ¢opme Ha caiite MBJIOVY, a Takke npemocTaBisieTcs 1o tenedoHy Wil MICbMEHHO,
BKJTIOYAs QJIEKTPOHHYIO MOUTY, B XOJI€ IMYHOTO MpUEMa.

4.2. Mecro Haxoxaenuss MBJIOVY: 346506, Poccuiickas ®enepanus, PoctoBckas 001acts,
r.11laxTe1, yn. MemkoBa, 2a

4.3. I'padux padotst MBJIOY ¢ oOpamienusmu rpaxkaan: IlonenenbHUK, BTOPHUK, Cpeaa,
yeTBepr, natauia - ¢ 08.00 1o 17.00; Cyb660Ta, BoCKpeceHbe — BIXOHBIE THU; OOeICHHBIM
nepepsiB-¢ 12.0070 13.00.

4.4. Opranu3zaiuio, 00ecredeHre 1 KOHTPOJIb 3a TIOPSIKOM PacCMOTPEHUS OOpalieHuit
rpaxaan B MBJIOVY ocymectiseT 3aBeayronuii. Tenedon st cripaBok: 8(8636) 23-16-73

4.5. Ilo Tenedony npenocrapisercs cieayomas nHhopmarus:
-rpaduk nmprema rpaxaas 3aseayromum MBJI0VY;
-TI0YTOBBIE aJIpeca, apeca AIEKTPOHHOW MOYTHI ISl HAlTPaBIISHHs MUCHbMEHHBIX 00palleHuii;
-MIOPSAOK U CPOKH PACCMOTPEHUS 00palleHuii Tpax/iaH;
-TpeOoBaHUs K OPOPMIICHUIO MUCBMEHHOTO 00paIleHNs;
-TIOPSAZIOK 00KAJIOBAHUS IEHCTBUM (O€3eHCTBUSI) U PEIICHH, OCYIIECTBISIEMBIX U TPHHUMAEMBIX
B XOJI€ paCCMOTpEHUs 00paleHuS;
-OCHOBAHUS 7151 OTKa3a B pACCMOTPEHUH 00OpaIieHnii rpaxaaH.
[Ipu HEOOXOAMMOCTH IPAKIAHUHY MOKET OBITh MPEATI0KEHO 00PATUTHCS MTUCHMEHHO WIIH
Ha3HA4YEHO yI00HOE eMy BpeMs 1J1sl KOHCYJIbTAIIUH.

4.6. O0uieHue ¢ rpakJaHMHOM BO BpeMs Telle(hOHHOTO pa3roBopa He JOJDKHO MPEBHINATh
10 MunyT.

Ecnu 3aBenyroniuii He UMEET BO3MOKHOCTH CaMOCTOSITEIIbHO OTBETUTh Ha MIOCTABIICHHBIC BOTIPOCHI,
OH JIOJDKCH COOOIINUTh Tpa)KIaHWUHY TeJle(OHHBI HOMEp, 10 KOTOPOMY MOXHO IOJIyYHTh
HE00X0IUMYI0 HH(POPMAIHIO.

3aBeyIONINiA, OCYIIECTBISIONINI MpPHEM W KOHCYJIbTUPOBAHHE, JOJKEH OTHOCUTBHCS K
00OpaTUBIIMMCS TPaXKIaHAM KOPPEKTHO M BHUMATEIIBHO, HE YHIDKAsI UX YeCTH M JOCTOUHCTBA.

4.7. IluceMeHHble 0OpaleHHs TpaxaH (BKIII04as oOpalieHus], MOCTYUBIIHNE IO
3JIEKTPOHHOMN TOYTE) pacCMAaTPHUBAIOTCS 3aBEAYIOIIUM, YIIOJTHOMOUYEHHBIM JIMIIOM C YUETOM
BPEMEHHU MOJTrOTOBKU OTBETA 3asIBUTENIO B CPOK, HE MpeBblimaronuii 30 1Hell ¢ MoMeHTa
peructpanuu odpamenus B MBZIOVY.

4.8. OcHOBHbIE TpeOOBaHUS K HMH(POPMHUPOBAHUIO TIPa)JaH O TMOPSIKE PACCMOTPEHHUSI
oOpartieHui:

— HaJIMYHC B O6paIJ_ICHI/II/I (I)aMI/IJ'II/II/I, HMCHU, OTUYCCTBA I'PAKAAHNHA (ero NpeACTaBUTCIIA,
YIIOJIHOMOUYCHHOI'O B YCTAHOBJICHHOM 3aKOHOM nopﬁzuce) " €T0o aapceca (HO‘-ITOBOTO WM aJipeca



JIEKTPOHHOMN MOYTHI);

— yKa3aHue KOHKPETHOH MH(OpMaIiK, CyTH MPeIJI0KEeHUS, 3asSBICHUS HIIH KaJI0ObI (CoaepKaHue
JOJKHO UMETh MOJPOOHYI0 TEMATUKY BOIIPOCA);

__ HaJIUu4ue JIMYHOM OAINMUCH U JaThI,

— OPCAOCTABJIICHHUEC I'PAXKAAHNHOM MAaTCPUAJIbl HC JOJDKHBI COACPIKATh HCLCH3YPHBIC 1100
OCKOPOUTENbHBIE BBIPAKEHHS, YIPO3BI )KH3HH, 3/I0POBBIO M HIMYIIECTBY JOJDKHOCTHOTO JIMIIA, A
TaK)X€ YWIEHOB €T0 CEMbHU.

[Ipu nuyHOM OOpallleHnu TpakJaHUH NPEIbSBISIET JOKYMEHT, YA0CTOBEPSIOMNN JTUYHOCTb.

5. IlepeyeHb OCHOBaHMI VI 0TKA32a B PACCMOTPEHNH 00pallleHN il IPaxkIaH

5.1. Ecau B nuceMeHHOM OOpallleHnH He yKa3aHbl (paMuiIMsl IpaxJaaHrHa, HAPaBUBIIETO
oOpallleHre, ¥ TOYTOBBIN WIN IEKTPOHHBIN a/Ipec, 10 KOTOPOMY JOJIKEH ObITh HAIIPaBJIEH OTBET,
OTBET Ha OOpallleHUE HE JaeTcs.

5.2. Ecnu B oOparnieHuu coepikarcsi CBEJACHHUS O T0AT0TaBIMBAEMOM, COBEPIIIAEMOM HIIH
COBEPIICHHOM TMPOTHUBOTIPABHOM JICSTHHMH, a TakkKe O JIMIE, €ro TOJroTaBINBAIOIIEM,
COBEPINAIOIIEM WM COBEPIIMBIIEM, OOpAIICHHE MOJJICKHUT HAMPaBICHUIO B TOCYIapCTBEHHBIM
opraH B COOTBECTCTBHUH C €TI0 KOMHeTeHHI/Ieﬁ.

5.3. B ciywae, ecniu B 0OpaleHun coaepkaTcs HEIeH3ypHbIE JTHO0 0CKOPOUTETbHBIE
BBIPKCHUS, YTPO3bI )KU3HH, 3/I0POBBIO M UMYIIECTBY JOKHOCTHOTO JIMIIA, & TAKXKE WICHOB €T0
ceMbH, oOpalieHne octaercsi 0e3 OTBETa 10 CYIIECTBY ITOCTABICHHBIX B HEM BOIIPOCOB.

5.4. Eciii TeKCT NUCBMEHHOTO O6paHIeHI/I$I HE MOAAaCTCA MMPOYTCHUIO, OTBET HaA 06pameHHe
HC Iac€TCid, OHO HC IOIJICKUT HaIllpaBJICHUIO HAa PAaCCMOTPCHHUE, O UEM coo6maeTc;1 I'paXKJaHHUHY,
HallpaBUBLIICMY o6pameHHe, €CJIM €10 (baMI/IJ'II/IH H TTIOYTOBBIHN aapeC nNogJar0oTCa NpEAIOYTCHHUIO.

5.5. Ecnu B nucbMeHHOM OOpallleHnu rpaskJaHuHa COAEPKUTCS BOIPOC, HA KOTOPBIA eMy
MHOTOKPaTHO JaBaJIMCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee HAIMpPaBIIIEMbIMU
oOpallleHusAMH, U, TIPU 3TOM, B OOpaIllEHUH HE MPUBOJATCS HOBBIC JOBOJBI HIIM OOCTOATEILCTBA,
JOJKHOCTHOE JIMIIO BIIPaBe MPUHSTH pelieHre 0 0€30CHOBATEIbHOCTH OUEPETHOTO oOpalleHus u
MIPEKPALEHUH MEPENUCKH C TPaKJIaHUHOM MO JAaHHOMY BOMPOCY IPU YCIOBHH, YTO YKa3aHHOE
oOpailleHre U paHee HarpaslisieMble 0OpalleHHs HAMPaBISUIMCh B OJMH M TOT K€ OpraH MECTHOTO
CaMOYTpaBIECHUS UM OJTHOMY U TOMY ke JOJDKHOCTHOMY JUIly. O JaHHOM pEeIIeHUH YBEAOMIISETCS
rpaXJaHWH, HAIIPAaBUBIIUHN oOpaleHue.

5.6. Ecnu oTBeT 1o CyIiecTBy MOCTaBJIEHHOTO B 0OpallleHuH BOIPOCca HE MOXKET ObITh J1aH
0e3 pasriailleHuss CBEACHUH, COCTaBISIOIIMX TOCYJapCTBEHHYIO WM HMHYIO OXpaHSIEMYIO
GdenepanabHBIM 3aKOHOM TalHy, TpaKIaHWHY, HalpaBUBIIEMY oOOpalleHue, cooOmaercs o
HEBO3MO)KHOCTH JIaTb OTBET IO CYIIECTBY IIOCTaBJICHHOTO B HEM BOIpoca B CBSI3U C
HEJOMYCTUMOCTBIO PA3IJIAIIECHNS YKa3aHHBIX CBEACHUM.

5.7. B xozme AMYHOrO MpHEMa TpPaXIaHHMHY MOXET OBbITh OTKa3aHO B JajJbHEHIIeM
paccMOTpeHHH OOpalleHHs], €Clld €My paHee ObUl JaH OTBET IO CYIIECTBY IMOCTaBJICHHBIX B
oOpalieHny BOIIPOCOB.



5.8. B caydae oOpaieHusi rpaxJIaHHHA C MHUCHbMECHHBIM 3asiBICHHEM O MPEKpaIlCHUH
paccMOTpeHus ero 0OpalieHus, OTBET Ha OOpalIeHue He TAaeTCsl.

5.9. Ha mnucema, HEe SBISIONIMECS 3asABICHHUSIMH, XKalo0aMy WU TPEIIOKCHUSIMHU, HE
coJIepKaIliiue KOHKPETHBIX MPEAIOKEHUN UM TIPOCKO (B TOM YHCII€ CTaHAAPTHBIE MMO3/PaBICHUS,
co00JIe3HOBAHUS, TUChMa, MPUCIIAHHBIC JUIS CBEJICHUS U T.]I.), OTBETHI, KaK MPABHJIO, HE JAFOTCS.

5.10. YBenomieHue 00 0Tka3e B paCCMOTPEHUH 00OpallleHUs JOJKHO COACPKATh OCHOBAHHS OTKa3a
¢ 00s13aTeTbHOM CCHUTKOM Ha HapYIICHUSI.

6. Yc10BUSI M CPOKH PacCMOTPeHUs 00pallleHNH rpaxIaH.

6.1. Ilucemennoe obpamenue, nocrynusuiee B MBJIOY, paccmarpuBaercst B Teuenue 30
nHeH co nHA peructpannu B MB/10VY.

6.2. 3aseayromnii MBJIOY BrmpaBe ycTaHaB/IMBaTh COKpalIEHHBIE CPOKH PACCMOTPEHUS
oOpareHui rpaxaaH.

6.3. B UCKITIOUNTENBHBIX CIIyYasiX, a TAKXKE B CIy4ae HaIlpaBJICHUS 3alpoca B UHOW OpraH
MECTHOTO CaMOYIpaBJIEHUs, 3aBEAYIONIHI, BIpaBe MPOAIUTH CPOK PACCMOTPEHUS 0OpaIleHus He
oosee yeM Ha 30 mHEH, ¢ yBEIOMJICHHEM O TMPOJJICHHH CPOKa PACCMOTPEHHS, TpaxKIaHHHA
HaIpaBUBIIIETO OOpaIlIeHHE.

6.4. Pe3synpraToM paccMOTpeHMsI OOpallleHUul TpaxaaH, SIBISETCS PAacCMOTPEHHE BCEX
MIOCTABJICHHBIX 0 CYHIECTBY BOMNPOCOB B oOpaiieHuu. [IpuHsaTHE MO HUM HEOOXOAWMBIX MEp U
HaIpaBJIeHHE MOTUBUPOBAHHOTO OTBETA WUJIM YBEAOMIICHHS TPasKIaHIHY.

7. TpeOGoBaHus K MOMEIEHUAM U MeCTaM NpueMa o0paleHuil rpaxIan

7.1. Ilpuem oOpaiieHuil rpaskaH OCyIIecTBIsIeTCA B KaOuHeTe 3aBenyromiero. [lomemnienue
JOJDKHO COOTBETCTBOBATh CAHUTAPHO-IMUEMHUOJIOTMYECKUM MTpaBUIaM U HOpMaTHBaM.

7.2. Mecto undopmupoBaHus, MpeAHA3HAYCHHOE U1 03HAKOMIICHHS TPaXKIaH C
WH(OPMALIMOHHBIMUA MaTepUalaMH, CTYIbSIMH U CTOJIOM Jjis oopMIIeHHUS TOKyMeHTOB. Mecto
OKUJAHUS IOJDKHO CO37aBaTh KOM(DOPTHBIE YCIOBUS JUTSI TPAXKIAH.

7.3. Tlomemenne aas nmpuéMa TrpaxaaH TOJDKHBI COOTBETCTBOBaTb KOMMOPTHBIM JUIS
rpaXkJlaH YCIOBHSM U ONTUMAJIbHBIM YCIOBUSAM paboThl 3aBenyrouiero MbJI0VY.

7.4. B OCIIAX obecneueHUs KOH(I)I/IIlCHI_II/IaHBHOCTI/I CBEJICHUI O TpaxxgaHax O JHOBPEMCHHO
BCACTCA NTPHEM TOJIbKO OIHOI'0 TIpa)xJaHWHA, 3a HUCKIYCHHUCM CJIYy4YaCB KOJIJICKTHUBHOTO
O6paH_IeHI/I${ rpaxxJaaH.



7.5. Pabouee mecto 3aBenyromero MBJIOY, ocyliecTBISIFOIIEr0 pacCMOTpeHUE 0OpaiieHuit
TpaXKaaH, JOKHO ObITh 00€CIIEYeHO OPTTEXHUKOM, TIEPCOHALHBIM KOMITBIOTEPOM, MPOTPAMMHBIM
OGCCHC‘ICHI/ICM MMO3BOJIAIOIIUMHA OPraHU30BbIBATH UCITOJIHCHUC B ITIOJTHOM 061>eMe.

8. Oranbl padoThl ¢ 00palIeHUAMH IPAKAAH.
8.1. Pabota ¢ oOpaieHus MU rpak/iaH BKITIOYACT B C0sI CIICAYIONTUE ITaIbI:

— Ipu€M U PETUCTPALIMIO 0OpaIlleHU;

— HarpasJieHue 0OpallleHuil Ha paCCMOTpPEHHE;

— paccMOTpEeHHE 00paIleHHI;

— JIMYHBIA IPUEM I'PAXKIaH;

— MOCTAaHOBKY 0OpaIeHuii Ha KOHTPOJIb;

— IPOJITICHHE CPOKA PACCMOTPEHHSI 0OpaIEeHHIA;

— TIOJITOTOBKA U 0()OPMIICHUE OTBETOB Ha OOPAIICHNUS;
— KOHTPOJIb HaJl pACCMOTPEHHEM OOpaIIeHUH.

9. [Ipuém u peructpanusi NMCbMEHHbIX 00pallleHU I

9.1. Bce noctynuBLIne NMCbMEHHbIE OOpAIEHHs TPaXKIaH MOAJIEKAT PETUCTPALIUH.
O6pamenue moxeT noctynutsh B MBJIOY omauM U3 creayrommux cnocoboB:
— MIOYTOBBIM OTIPABJICHHUEM;
— M0 JIEKTPOHHOM MOYTE;
— JIMYHO TPAKJAHUHOM;
— MOCTYIIEHHUEM OOpallleHus TpakJaHuHA U3 APYrUX OPraHoB C MOPYYEHUEM PACCMOTPETh
oOparieHue.

9.2. OGpamieHue, MOCTYMUBIIEE HEMOCPEICTBEHHO OT TpakJIaHMHA JIMOO NpUCIaAHHOE
MIOYTOBBIM  OTHPABJICHUEM, TPUHUMAETCS CEKPETapeM, PpErucTpupyercss ¢ Iepenaercs
3aBenywmemy MBJIOY. OOpamenue, mocrynuBiiee B (opMe 3JIESKTPOHHOTO JTOKYMEHTA,
MOJUIC)KUT PACCMOTPEHUIO B TNOpslKe, ycraHOBIeHHOM ®enepanbHbiM 3akoHOM «O mopsiake
paccMoTpeHusi oOpameHuid rpaxaan Poccuiickoit ®eneparun». B oOpamieHun rpaxiaaHuH B
00s3aTeNLHOM TOPSAIKE YKAa3bIBACT CBOM (PaMHIIMIO, UM, OTUYECTBO (MOCIEAHEE — MPH HATUYUHN),
aZipec d3JEKTPOHHON TMOYTHI, €CIU OTBET JAOJDKEH OBbITh HampaBieH B (OpMe 3IEKTPOHHOTO
JIOKYMEHTA, ¥ IMOYTOBBIN aJpec, €Clii OTBET JOJDKEH ObITh HApaBlieH B MUCbMEHHOH opme.

9.3. IlucbMeHHOE o6pameHI/Ie rpaxxJiaHuHa JOJIZKHO COACPIKATh:
— HAaUMCHOBAHUC OpTraHa, B KOTOpHﬁ HaITpaBJIACTCA IMCBMCHHOC O6paH_ICHI/IC, 1100 (l)aMI/IJ'II/II-O, M,
OTYCCTBO COOTBCTCTBYIOLICT'O NOJIKHOCTHOTIO JIMIA, h15 (300 AOJDKHOCTE COOTBCTCTBYIOLICTO JIMIIA, a4
TaKXXC CBOU (l)aMI/IJ'II/IIO, HnMs, OTYECTBO (nocnenHee npu HaJ'II/ILII/II/I);

— TMOYTOBBIM ajpec, MO KOTOPOMY JOJDKHBI OBITh HampaBlieHbl OTBET Ha oOpaiieHue, Jaubo
yYBEIOMJICHHE O Mepeapecainy 00palieHus;

— CyTh 00paIIeHUs, TPEUIOKEHUS, 3asIBICHUS WITH KAIOObI;

— TMYHYIO TIOJIUCH U JIaTy.



B ciiyuae He00X0AMMOCTH B IOATBEPKAEHUE CBOUX JOBOJOB IPAXKIAHUH MOKET ITPHUIIaraTh
K MUCbMEHHOMY OOpaIlleHUI0 TOKYMEHTHI 1 MaTepUalIbl TUOO UX KOMUH.

9.4. OTBeTCTBEHHBIH 32 IPHEM U PErUCTPALIUIO OOpalieHUH IpaX/1aH:
— IIPOBEPSET NPAaBUIBHOCTD aipecaliii KOPPECIIOHAEHIUHU U IIEIOCTHOCTh YIIAKOBKH, BCKPHIBAET
KOHBEPTHI, IPOBEPSIET HATMUUE B HUX JOKYMEHTOB, pa30pBaHHbIE JOKYMEHTHI MIOAKJIEUBAET;

— IpWiIaraet BIepean NUChMa MOCTYMUBIINE C HUIM JOKYMEHTHI (IIacTiOpT, BOCHHBIH OHIIET,
TPYAOBYIO KHIXKKY, IEHCHOHHOE YI0CTOBEpeHue, oTorpaduu u T.1.), K TEKCTY MUChMa
IpujiaraeT KOHBEpPT;

— COCTaBJISET aKT Ha MMHCHMA, MMOCTYIUBIINE C ACHE)KHBIMUA 3HAKaMH (KpOME U3BATHIX U3
oOpallieHus), IeHHBIMU OyMaramu (0OIuranusMu, akiiisMH ); ojapkaMu, 0€3 MUCbMEHHOTO
BIIOXKCHHS,

— ¢ HelocTauel JOKYMEHTOB, YIIOMSHYTBIX 3asiBUTENIEM B OMMCSX Ha LIEHHbIE MMCHhMA;

— BO3BpaIllaeT Ha MOYTY oOpalieHue TpaKJaHuHA, MTOCTYMHUBIIEE OMKUO0YHO (HE MO ajpecy).

9.5. Peructpamms oOpameHuii TpakJaH OCYIIECTBIAETCS, KakK TMPaBWIO, B JICHb
IMOCTYIIJIICHHUA o6pau1eHH51 NI HE IIO3IHEC TpéX I[Heﬁ C MOMCHTa NOCTYIUICHUSA, OTACIHBHO OT
OCHOBHOTO JI€JIOTIPOU3BO/ICTBA.

B perucrpanioHHO-KOHTPOJIbHYIO KapTOUKY BHOCUTCS:

— (hamwHst, THUIMAIBI TPaXXJaHWHA (B UMEHUTEILHOM TA/IeKe);

— TIOYTOBBIH a/Ipec WK JaHHBIC TPAXKJAHWHA, B aJpeC KOTOPOTO MPOCAT HAIIPABUTh OTBET HA
oOparieHue;

— THII IOCTaBKH oOpamienus (moctynuio no MHtepHeTy, dhakcy u T.11.);

— BUJI oOpaieHus (peaioskeHue, 3asBIeHue, )Kaio0a);

— KpaTKoe CoJIepiKaHue oOpalleHus;

— HAaMMEHOBAaHME OpraHa, OTKy/la IOCTYIHIO OOpalleHue, 1aTy U UCXO SN HOMED
COIPOBOIUTEIIHOTO TUChMA (TIPH HATTUYHH).

9.6. PerI/ICTpaI_[I/IOHHaH 3alUCh IPOCTABIISICTCS B IIPABOM HUWJKHEM YIJIY Ha IICPBOM JIMCTC
IIMCBbMCHHOI'O 06paH_IeHI/I$I, da HC Ha COIIPOBOAUTCIBHOM IIHMCbMC (HpI/I €ro HaJ'II/I‘II/II/I). Ecmn MECTO,
NpeaAHa3Ha4YCHHOC JIA peFI/ICTpaHI/IOHHOﬁ 3aIIMCu, 3aHATO TCKCTOM, 3allUCb MOXKCT OBITH
IMpoOCTaBJICHAa B UHOM MECTC, O6eCHqu/IBaIOH_ICM €ro Mnmpo4YTcHUcC. Ha O6paH_IeHI/II/I Tpa)XJJaHWHa HE
AOITYCKACTCA A€JIaTh HUKAKUX HaﬂHHCCﬁ, KpOME€ IIPOCTABJICHUA peFI/ICTpaLII/IOHHOﬁ 3aIliucCu.

9.7. Peructpupyrorcs TepBUYHBIE OOpalleHUs TMyTeM TMPUCBOCHUS  KAKIOMY
MOCTYIHUBIIEMY TOKYMEHTY MOPSAKOBOIO HOMEpa, KOTOPBIA BKJIIOYAEeT B cels MEepBYI0 OyKBY
bamMunnu rpaXkJaHUHA, THPE, COOTBETCTBYIOIINUN MOPSIKOBBIM HOMEp, Kocasi YepTa U OyKBEHHOE
o0o3HadYeHHE «I1» (MUCHbMEHHOE O0paIeHue).



9.8. IIncbMa OJTHOTO ¥ TOTO K€ aBTOPA ¥ [0 OJTHOMY U TOMY K€ BOIIPOCY, MMOCTYIMUBIITUE JIO
WUCTEUYCHUS CPOKAa PACCMOTPEHHS TEPBOTO OOpalleHUs, CUYUTAIOTCS TEPBHYHBIMH |
PETHCTPUPYIOTCS 32
OJIHUM U TE€M XK€ HOMEPOM, HO ¢ J00aBieHneM mudpsel — 2, 3 U T. 1.

9.9. OOpateHue, NOANUCAHHOE IBYMs U OoJiee IpaklaHaMu, PErUCTPUPYETCS Kak
KOJUuIeKTUBHOE. KOJIEKTUBHBIMHU SBISAIOTCA Takke OOpallleHusl, IOCTYNUBIINE OT HUMEHU
KOJUICKTHBA OpraHW3alliH, a TaKkKe pEe30JIONUH CcOoOpaHuii ¥ MHUTHUHTOB. KoJuleKTHBHOMY
00OpalIeHnIo TPUCBAUBACTCS OUEPEIHOM MOPSIKOBBII HOMED, I/Ie BMECTO MEepBOi OyKBBI (haMHITHH
rpakaaHuHa ykasbiBaeTcs «Koum».

9.10. [denonpoun3BouTeNb MPOBEPSIET 0OpaIieHne Ha TOBTOPHOCTh. [IOBTOpHBIM cunTaercs
oOpaileHre, MOCTYIHUBIIIEE OT OJTHOTO W TOTO JK€ aBTOPa MO OJTHOMY U TOMY K€ BOIIPOCY, €CITH CO
BpEMEHU NIEPBOT0 OOpAIICHHS ICTEK YCTAaHOBJICHHBIN 3aKOHOIaTEIbCTBOM CPOK PACCMOTPEHUS HITH
3asIBUTEIIb HE COTJIACEH C IMPHHSITHIM IT0 €ro OOpaIleHUI0 pelieHneM. PerucTpupyrorcss 0OBIIHBIM
MTOPSITIKOM, B PETHUCTPAIMIOHHO-KOHTPOJIBHOW KapTOUKE JEJIAETCS OTMETKA O IIOBTOPHOCTH.

He cunraercs moBTOpHBIM 0OpaliieHre 0JHOTO 1 TOTO e aBTOpa, HO TI0 Pa3HBIM BOIIPOCaM, a TAaKkKe
MHOTOKpaTHBIEC OOpaIeHusI.

9.11. MHOTOKpATHBIM CUMTAETCS OOpaIlieHre rpakKIaHuHA, KOTOPOE MOCTYIUIIO 00JIee ABYX
pa3 Mo OAHOMY M TOMY € BOIPOCY M IO KOTOPOMY aBTOPY JAaHbI HMCYEPIBIBAIOIINE OTBETHI
COOTBETCTBYIOIIMMHU KOMIETEHTHBIMU OPraHaMi WM JTOJDKHOCTHBIMH JIMI[AMH.

10. HanpaBjieHue NMcbMEHHBIX 00pallleHUI HA pacCMOTpeHHe

10.1. ITo xaxxnomy nuckMeHHOMY oOpamieruto MBJIOY naeT mopy4eHue UCIIOTHUTEINIO, B
JOJIKHOCTHOM MHCTPYKIIMM KOTOPOTO MpOMKCaHa JaHHas (YHKIHS, MO0 UCTIOJHEHHE BO3JIaraeT
Ha ceOsl.

[TopyueHue 3aBeqyIOIEro JTOIKHO COJIEPKATh:

— (haMUIMIO M MHULIKAJBI JOKHOCTHOTO JIMIIA, KOTOPOMY JTaeTCsl MOPYUYECHHUE;

— MOPAJIOK ¥ CPOK HCTIOTHEHUS;

— MOJIHUCH JOJKHOCTHOTO JIMIIA, AABIIETO MOPyYEHUeE, C paciu(poBKOil MOAMKUCH U YKa3aHHEM
JaThI.

10.2. Ilopyuenue 3aBeayromero MBJIOY MoxeT naBaThCsi HECKOJIBKUM UCHOJIHUTENSAM. B
3TOM CJIy4a€ OTBETCTBEHHBIM HCIOJHUTEIEM SIBISETCS TOT, KTO 3aIIUCaH B MOPYYEHHUH MEPBBIM.

10.3. IlopyueHue pyKOBOAUTENS MOXKET COCTOSITh M3  HECKOJIBKMX  4YacTel,
MPEANUCHIBAIOIIMX KaXXJIOMY HCIIOJHUTENI0 CAMOCTOSITEIbHOE JEHCTBUE, MOPSAJOK U CpOK
HCIIOJIHEHUSI.

10.4. ITopyueHue ¢ KOHKPETHOM AATOW UCTIOTHEHUS MOJIEKUT BBITOJIHEHUIO B YKa3aHHbBIN
cpok. [lopydyenne 6e3 ykazaHusi KOHKPETHOH OaThl UCIIOJIHEHHUS, UMeroIIee MoMeTKy «CpodHo»
UCIIOJHSAETCS B 3-IHEBHBIM CpOK, HMeromiee nomeTky «OmnepatuBHO» B 10-IHEBHBIA CpOK,
ocTasbHble B 30-THEBHBIN CPOK.



10.5. OopmIIATE PE30TIONUIO HA OOPALCHUH HE JIOMTYCKACTCS.

10.6. ITocne noanucanus mopydenus 3apeayrommm MBJIOY obpamenue ¢
MIPWIOKCHUSIMA K HeMmy (TIpH HAJMYHH) MEepPelaeTcs ACIONMPOU3BOIUTEI0, OTBETCTBCHHOMY 3a
MIPUEM M PETUCTPALIAIO OOpAIICHHIA TPaXKIaH.

10.7. CekpeTapb, OTBETCTBEHHBIN 3a PUEM M PETUCTPALIMIO OOpaIleHUi rpakilaH BHOCUT
TEKCT MOPYUYEHHUs 3aBEAYIOLIETO B PErMCTPALMOHHO-KOHTPOJBHYIO KapTOUKY; €CIIM B IIOPYYEHUHU
HECKOJIbKO MCIIOJIHUTENEH, TO JieJlaeT He00X0JMMO€e KOJIMUECTBO KOMUN 00paIlieHus ¥ MopydeHusl.
[TopnuuuuKK oOpaleHuss U MOPYYEHHUs OCTAIOTCA y JEJIONPOU3BOJIUTEINS, OTBETCTBEHHOIO 3a
MIPUEM U perucTpanuio oopalieHuii Tpaxk/iaH, UCIIOJHUTEI0 HAMPaBIIAIOTCS KOUU 00pallieHus u
MOpy4YEHUs; Ha OOpalleHMsIX, B3SAThIX Ha KOHTPOJIb, NEpe/ HamlpaBlI€HHEM Ha pPacCMOTpPEHUE
npocrasiusercs mramn «K KOHTPOJIby»; nuceMenHoe oOpaliieHue, coieprkaliiee BOpochl, peleHue
KOTOpBIX He BXoAUT B koMmmereHuio MB/IOY, Hanpansercss ¢ COMPOBOAUTENbHBIM ITMCHMOM B
TEUEHNE CEMH JHEU CO JIHS PETUCTPalMy B COOTBETCTBYIOIIMI OPraH MECTHOTO CaMOYITPaBJIEHUS,
YUPEXKICHUE NN TOJDKHOCTHOMY JIMIY, B KOMITETEHIIUIO KOTOPBIX BXOJIUT PEIIEHUE ITOCTABIEHHBIX
B oOpallleHHd BOIIPOCOB, C YBEAOMJICHHEM TIpa)<JIaHWHA, HaIllpaBUBIIET0 oOpalieHue, o
nepeajipecalny, 3a UCKIIOYEHUEM CITy4aeB, YKa3aHHBIX B MYHKTE 5.5. HACTOSIIEH WHCTPYKIUH.
3asenyromuit MBJIOY npu HampaBieHHH THUCBMEHHOTO OOpamieHus, M0 KOMIIETEHIIMA MOXKET
3anpamuBaTh JOKYMEHThI U MaTepHalibl O pe3yJibTaTaX PacCMOTPEHUS OOpaIleHHsL.

11. PaccMoTpenne oOpameHui

11.1. UcromHUTENH TIPH TIOJIYYEHUH TUCBMEHHOTO O0OpaIIeHus, PHIOKEHUN K HeMY (TIpH
HaJU4uM), ¢ mopydeHuem 3apeaytomero MbJ10OVY, B mpenenax cBOUX MOJTHOMOYHUH BIIPaBe:

- [Ipurnamats 0OpaTUBIIMXCS TPaKIaH I IMYHOUM Oecebl;

- B caydae HE0OXOIUMOCTHM B YCTAHOBJICHHOM 3aKOHOJATEIBCTBOM IOPSIKE 3allpaliiBaTh
JOTIOJTHUTEIBHBIC MAaTEPUAJIBI U MTOJTY4aTh OOBSICHEHHSI OT TPaXK/IaH;

- YyacTBOBaTh B pabOTE€ KOMHUCCUH IS NIPOBEPKU (PAKTOB, M3JIOKEHHBIX B OOpAIICHUSX, B TOM
Yyclie C BBIE3JIOM Ha MECTO; 3aBeAYIOUIMI HUMEEeT MPaBO HAMpPAaBIATH 3alpochl B HHBIE
HCIIOJTHUTEIBHO-PACIOPSIUTEIbHBIC

OpraHbl MECTHOTO CaMOYIIPABJICHUS, MyHUIIUTIAIBHBIE TPEANPUATHS U YIPEXKIACHUS TOPOIa.

OpraHLI MCCTHOI'O CaMOYIIpaBJICHU, MYHULIMIIAJIBHBIC  YUPCKIACHHUA W  HOPCANPUATUA,
AOJODKHOCTHBIC JIMLA II0 HAIIPAaBJICHHOMY B YCTAHOBJIICHHOM IIOPAAKE 3aIlpoCy 3aBCAYROLICTO
y‘{pe)KI[eHI/ICM 00s3aHBI B TeueHHe 15 JHEH npeaoCcTaBuTb JOKYMCHTBI W MATCPUAIIBI,
HeO6XOI[I/IMBIe ML paCCMOTPCHUSA o6pameHH;1, 3a UCKJIFOUCHUCM JOKYMCHTOB W MATCpPHUAJIOB, B
KOTOPBIX COHCPKATBCA CBCACHUA, COCTABJIAOIINUC T'OCYAAPCTBCHHYIO UJIM HHYIO OXPAHACMYIO
(l)e,[[epaJ'ILHLIM 3aKOHOM TaﬁHy, " JJII KOTOPBIX YCTAHOBJICH 0COOBIH TMOPAAOK NPCAOCTABIICHUA.

11.2. IloaroToBneHHBIE IO pe3yiibTaTaM paCCMOTPCHUA OTBCTHI JOJUKHBI COOTBETCTBOBATH
CJICAYIOIIUM Tpe60BaHI/I}IMI

-OTB€T [JOJDKCH COJACPKATb KOHKPETHYHO U UYCTKYIO I/IH(bOpMaI_II/IIO Imo BCEM BOIIpOCam,
IIOCTaBJICHHBIM B O6paIJ_leHI/II/I (LITO, Korga 1 KEM CACIaHO UIIH 6YJICT ,Z[eHaTLCH);



-€CJIM MPoch0a, N3TI0KEHHAs B 0OpallleHUH, HE MOXKET OBbITh Y OBJICTBOPEHA, TO YKa3bIBACTCS I10
KaKUM IPUYMHAM;

-B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HaIlpaBJICH, J]aTa OTIPABKU, PETUCTPALIMOHHBIA HOMEP
oOparneHus, GaMUIHs, UMs, OTISCTBO U HOMEp TeledOHA HUCIIOTHUTEIS.

11.3. Ilpu yxone B OTIyCK MCIIOJIHHUTENb OOS3aH IMEpeAaTh BCE MMEIOLIUECS Yy HEro Ha
WCTIOJTHEHUH MMHChbMEHHBIE 00paleHust TpaXk1aH pabOTHHUKY, BPEMEHHO €T0 3aMeIal0IeMYy.

11.4. IIpu nepeBoje Ha APYryro pabOTy WK OCBOOOXKICHUU OT 3aHUMAEMOM JIOJDKHOCTH B
MBJIOY nomxHOCTHOE U0, 003aHO CAATh BCE MUChbMEHHBIE 00palleHUs JT0KHOCTHOMY JIUILY,
Ha3HAYCHHOMY PYKOBOJIUTEJIEM.

11.5. UcnonHuTeNb TOTOBUT MUCbMEHHBIM OTBET I'PakIaHUHY I10 CYIIECTBY MOCTaBICHHBIX
B OOpaleHnyd BOTIPOCOB M TPEACTaBIseT ero Ha moanuck 3aBenytomnieMy MBJIOY, naBmemy
MOpPYYCHUE IO PACCMOTPEHUIO OOpaIleHus, HE MO3AHEE IMSITH JHEW 0 NaThl OKOHYAHHUS CpOKa
paccMOTpeHHUS.

11.6. Tlocne momnmucanusa 3aseayromum MBJIOY otBera rpaxkaaHuHy, OH TNepeaaeTcs
CEKpeTaplo, OTBETCTBEHHOMY 3a NpPHUEM U PErucTpanuio oOpallleHud TpaxkaaH, JUIsl OTHPAaBKH
MOJAJIMHHUKA OTBETA I'PaXIaHUHY, KOIUS OTBETA MOAIINBAETCS B JIENO.

11.7. OOpaiieHne CcYMUTAETCs PACCMOTPECHHBIM, €CJIM 3asBUTEIIO JaHBI OTBETHI Ha BCE
MOCTABJICHHbIE B HEM BOIPOCHI, TMPUHATHI HEOOXOJWMBIE MEpbl, JaHbl HCUEPIBIBAIOLINE
pa3bsACHEHUS.

11.8. B cimywae yrpaTel nmucbMeHHBIX oOpamenuii B MBJIOY oTBeTcTBEHHOE JHIIO
nHpopmupyet 06 3ToM 3aBeayromero MBJIOY. 3aBenyronuii npuHUMAET PEIICHUE O Ha3HAYCHUHN
CIIY’)ke0HOTO paccieloBaHus, OMPeIeNsieT MOPSIOK U CPOKU €ro pacCMOTPEHUSI.

11.9. Paccmotpenue oOpaleHuid OCyIIeCTBISETCS Ha 0€3BO3ME3THOM OCHOBE.
12. Opranusaunus u NpoBeJeHue JUYHOT0 MPHEMa rPaxIaH

12.1. B MBJAOY [N0KHOCTHBIM JIMLOM, BEAYIIMM JIMYHBIA TpUEM TpaKJaH B
YCTaHOBJICHHbBIE Yachl, sBisieTcs 3aBenyromuii MB/IOVY.

12.2. Nnbie nommkuoctHblie tuia MBJIOY Beayt paboTy ¢ yCTHBIME 0OpallieHusIMHU rpaXKIaH
B XOJI€ UCIIOJTHEHHUS CBOUX JOJDKHOCTHBIX O0S3aHHOCTEMN.

12.3. I'padpux nuuHoro mnpuéma rpaxnaaH 3aseaytromiuM MBJIOY pa3memiaercs Ha
uHpopmanroHHoM crenie MBJIOVY, Ha opunmansHom caiite MBJIOY.
I'paxnane, MIMEIOIIKE JIBIOTHI U IPEUMYLIECTBA, YCTAHOBIEHHBIE 3aKOHOIATENILCTBOM Poccuiickoit
denepanyy, IPUHUMAIOTCS BHE OUEPEIH.

12.4.B cJIydqac, €CJIM U3JIOKCHHBIC B YCTHOM 06paH_ICHI/II/I CBCACHUA ABJIAIOTCA OYCBHUAHBIMHA
n HC Tpe6YIOT JIOTIOJTHUTEIIBHOMU IMPOBEPKH, OTBCT HA 06pa1ueHI/Ie C CoTyiaCud rpaxxaaHnHa OacTcs



YCTHO B XOA€ JIMYHOT'O MpHUEMaA, O YCM ACIIACTCA 3alIMCh B KAPTOYKE JIMIHOT'O IMPUCMaA I'PpaXKJIaHUHA.
B crampHBIX clIydadax OacTca HUCbMEHHBIA OTBET IIO CyleCTBY IOCTABJICHHBIX B 06paIJ_[eHI/II/I
BOIIPOCOB.

12.5. Bo BpeMs JMYHOro Mnpuéma TpakJaHUH HMEET BO3MOXKHOCTb H3JIOKUTH CBOE
oOpamierne ycTHO b0 B mucbMeHHOU ¢opme. [TucemenHnoe oOparneHne, NpUHATOE B XOJE
JUYHOTO MpUEMA, TOJUIE)KUT PETUCTPAUMU M PACCMOTPEHHIO B IOPSAKE, YCTAHOBJICHHOM
JNEUCTBYIOLIUM 3aKOHOAATEIbCTBOM.

12.6. B ciyuae, eciii B 00palieHUH COAEPKATCS BOIPOCHL, pellIeHNE KOTOPBIX HE BXOJUT B
kommeTeHIuio 3apeaytoniero MbJIOVY, rpaxnanuny naeTcst pa3bsiCHEHHE KyJla U B KAKOM TOPSIIIKE
OH MOKET 0OpPaTUTHCAL.

12.7. B xo/1e TMYHOTO MpUEMa TpaXIaHUHY MOXKET OBITh OTKA3aHO B JlajbHEHIIIEM
paccMOTpeHUH OOpallleHMs], €ClIM €My paHee ObUI J1laH OTBET IO CYILECTBY MOCTaBJICHHBIX B
oOpallleHuH BOTIPOCOB.

12.8. Ilo OKOHYaHUM JTUYHOTO TPUEMA TOTHKHOCTHOE JIMIIO, TPOBOAUBIIEE TPUEM, TOBOJIUAT
JI0 CBEICHUS 3asBUTENS MPUHITOE pElIeHHE WM WHPOPMUPYET O TOM, KOMYy OyIeT MOpydeHO
paccCMOTpEHHUE U MPUHSTHE MEP TI0 €ro 0OpaIIeHuIo.

12.9. JIOJDKHOCTHOE JUIO0, MPOBOJMBIINEE MPUEM, MO PE3yIbTaTaM pPacCMOTPEHUS
oOpalleHni Tpak/iaH IPUHUMAET PElIeHHE O MOCTAHOBKE Ha KOHTPOJIb UCIIOJIHEHUS TOPYyYEHUH.

12.10. Cpoxk ucnonnenus- 30 qHEl cCo THSA PETHCTPaAIliU YCTHOTO OOpaIeHHs.

12.11. MaTepuaiibl ¢ TMYHOTO TIpUEMA TpaXKaH, XpaHATcs 5 (IATh) JET, TOCIIe YeTro
YHUUTOKAIOTCSI B YCTAaHOBJICHHOM MOPSIIKE.

13. IlocTanoBKa 00palieHUii HA KOHTPOJIb.

13.1. OcHoBaHueM JUIsl TIOCTAHOBKH OOpAIleHUs TpaX/J1aHWHA Ha KOHTPOJIb SBJsETCs oOpallieHue,
noctynusiiee B MBJIOY, B koTopoM coo011aeTcsi 0 KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB U
WHTEPECOB I'PakIaHUHA.

13.2. Pemienuie o mocTaHOBKe 0OpalieHus Ha KOHTPOJIb puHUMaet 3aseayromuiit MBJI0Y,
JABIIMI MOpyYEHUE IO PACCMOTPEHHIO OOpaIeHUs..

13.3. TIlocraHoBka oOpalieHHss Ha KOHTPOJb TPOU3BOAUTCS B IENSAX BBISBICHUSA
npuHuMasiuxcst MB/IOY mep no 3ammre 3akOHHBIX IIPaB U UHTEPECOB FpakJaHUHA, a B CIydae
MOBTOPHBIX (MHOTOKpAaTHBIX) OOpalleHHi - YCTpaHeHMs YKa3aHHBIX HenocTaTkoB. KoHTpousb
YCTaHABJIMBAETCA 3a PACCMOTPEHUEM:

-3apOCOB M OOpAIeHNH 1eNyTaTOB (YWIEHOB) OPraHOB 3aKOHOIATENILHOM, TPEICTABUTENIEH BIACTH
BCEX YPOBHEWN;

'O6PE[H.ICHPII>1 rocyaapCTBCHHBIX OPraHOB, OPpraHOB MECTHOTO CaMOYIIPpAaBJICHH, penaxunﬁ CpCACTB
MaccoBOi1 I/IH(I)OpMaI_II/II/I, B KOTOPLBIX YKa3aHa Hp0056a O IMPEAOCTAaBJICHUU OTBCTA,



-OGpElH.[CHPIﬁ, HaIlpaBJICHHBIX B HHBIC HCIOJHUTCIbHO-PACTIOPAAUTCIIBHBIC OPraHbl MCECTHOI'O
caMOynpaBJICHUSA, MYHUITHUIIAJIbHBIC YUPCIKACHM A,

-00palIeHuil o0 YCMOTPEHUIO PyKOBOAUTEIIS.

13.4. Koutpons B MBJIOVY 3a nopsiikom paccMOTpeHMs 00pallieHui rpaxaan
ocyiectiseT 3apenyromuil MBJIOY, a Takke 0TBETCTBEHHBIN 3a pabOTy ¢ oOpallieHusIMHU
rpaXkKaaH.

14. IlpoaJieHue cpoka paccMOTpPeHUs1 00pallleHU TPaxIaH

14.1. OcHoBaHWeM [UIsl MPOJJIEHUS] CpOKa pacCMOTpeHus oOpallleHusi TpakJaHUHA B
MB/IOVY sBnsiercs HEOOXOIUMOCTb JOTOJHUTEIBHONW IMPOBEPKU H3JI0KEHHBIX B OOpalleHuu
CBEICHMI, a TaKKe B CIydae HaIpaBJIEHUs 3arpoca B APYroil rocylapCTBEHHBIM OpraH, opraH
MECTHOTO CaMOYIpPAaBJIEHUS, OpraHU3alli0 Tropoja C Iedbl0 IMOoJydeHus HHGOpMaluy,
HeoOxouMoM uis paccMoTpeHust oOpaiieHus. Cpok paccMOTpeHHs OOpallleHusi MOKET ObITh
npo yieH He O6osee yeM Ha 30 THEe.

14.2. Jlnsa pemieHust BOIpoca o MpOJICHUH CPOKa PACCMOTPEHUST 00paIieHnst UCTIOTHUTE
TOTOBUT CIIY’K€OHYIO 3aITUCKy C 000CHOBaHHEM HEOOXOJAMMOCTH MPOJIEHUSI CPOKA PAaCCMOTPEHUS
u npencrasiser ee 3aBenyiomiemy MBJOY, no mnopydeHH0O KOTOpPOTO paccMaTpUBAETCS
oOpareHue, He MO3AHeE 5 THEH 10 UCTEYCHHS CPOKa TIOPYUCHUS.

14.3. Ecnu 3aBenyromuiit MB/IOY Ha ocHOBaHWMM CIy)KE€OHOHM 3amUCKH HWCIIOJTHUTEIS
MPUHUMAET PEIICHUE O MPOJJICHUU CPOKa PAaCCMOTPEHHUS OOpaIlleHHs, B MPABOM BEPXHEM YTIy
CITyK€OHOM 3aIlMCKH OH YKa3bIBAE€T CPOK MPOJJICHUS, CTABUT MOAMKCH U IaTy MOAITUCAHMS.

14.4. VicnionHuTeNb B JAHHOM CIy4ae yBEeIOMIISIET rpaskJaHIHA, HAIIPAaBUBILIETO OOpaIlieHue
B MBJIOYVY, o mpoijieHur CpoKa pacCMOTPEHHS €ro 0OpaIieHusl.

15. IloaroroBka u HaNpaBJieHHEe 0TBETA HA o0palleHre IPaKIAHUHA

15.1. UcnionHutenb, HECET OTBETCTBEHHOCTD 3a MOJATOTOBKY OTBETA:
- YETKO, IMOCJICIOBATEIILHO, KPAaTKO M3JIaracT pa3bsSCHEHMsI Ha BCE MOCTABJICHHBIC B OOpaleHUN
BOITPOCHI.
-TIpY TIOJITBEPKICHUH CBE/ICHUH, U3JI0)KEHHBIX B OOpAaIlleHNH, YKa3bIBACT B OTBETE, KAKUE MEPHI
MIPUHSATHI IO 00OpaIEeHUIO;

-IIpA IIOAI'OTOBKC OTBCTA B BBII_I_IGCTOHI_HI/Iﬁ opran HCITOJTHUTEIIbHOM BJIaCTH, 110 IIOPYUYCHUIO
KOTOpPOro pacCMaTpuBajlOCh 06pa1ueHHe TpaXXJaHWHA YKa3bIBAC€T, KOI'Ja HpOHH(bOpMHpOBaH
3as4ABUTCIIb O PpE3ylibTaTaX pPacCMOTPCHUA €TI0 06pameHI/151, 00 npujaracT KOIIMKO OTBETaA
3asABHUTCIIIO,

-IIpHU MMOATOTOBKE OTBETA HA KOJUICKTUBHOC 06pameHI/Ie YKa3bIBaACT, KOMY U3 O6paTI/IBI_HI/IXC$[
TpaxJ1aH HaIllpaBJICH OTBCT,

-IIpyu IpOAJICHUN CpOKa paCcCMOTPCHUSA 06pa1ueHI/151 mbo B CJIyda€ HCBO3MOKHOCTH PCHICHUA
BOITPOCOB, 0003HAYCHHBIX B OGpB.H.[eHI/II/I, B YCTAHOBJICHHBIC CpPOKH, B OTBCTC TI'PaAXKIAHUHY
YKa3bIBACT CPOK OKOHYATCIBbHOI'O PCIICHUS BOIIPOCOB;,



-eCIIM TI0 pe3yJIbTaTaM PacCMOTPEHHS OOpaimleHus] TpakJaHWHA MPHUHAT MPABOBOH akKT, TO €ro
OK3CMILUIAP HAIIPABIIACTCA T'paXXIaHUHY BMECTC C COIMPOBOAWUTCIBHBIM MHWCBMOM, MOAIMCAHHBIM
3aBeayomum JO0;

-ecii  Ha oOpalleHue JaeTcs MPOMEKYTOYHBIA OTBET, TO B TEKCTE YKa3bIBAeTCS CPOK
OKOHYATEJILHOTO PELIEHUsI BOIIPOCa.

15.2. B neBoM HWXXHEM yIiIy Ha KONMM OTBETA YKa3blBArOTCS (haMUIIMS, WHUIUAIIBI
WCTIOJIHUTEIS U HOMEDP €ro CIy)KeOHOTO Tese(oHa, CTaBUTCS JIMYHAS! TTOANNCH UCTIOTHUTEIS.

15.3. [loarotoBieHHBIN OTBET MepeaacTcs Ha MoANKCh 3aBenywmemy MB/IOY, naBmemy
MOpyYEHUE IO pPACCMOTPEHUI0 oOpaieHus. PykoBoauTenb B cilydae COTJIacCHsl C OTBETOM
MOATNMUCHIBAET €r0 U NepeaeT AeI0NPON3BOIUTENIO, Al PETUCTPALMU U OTIIPABKU T'PaXKIaHUHY.

15.4. Ecnu pyKOBOAMTENb HE COTJIACEH C OTBETOM, TO B IIPABOM BEPXHEM YIJIy OH CTaBUT
HE0OX0IMMYIO BU3Y, IIOCIIE YEro 0OpalieHHe C MPUIIOKEHUSIMH (MpH HAJIWMYUU) BHOBb NIEPEIACTCS
HCIIOJIHUTEIIO.

15.5. OTBetsl Ha oOpatieHus nevaratorcs Ha 6mankax MBJIOY.

15.6. B oTBETE rpak IaHUHY WUJIU BBILIECTOSAIIEMY OPraHy BJIACTH, MO MOPYYEHUIO KOTOPOIO
paccMaTpuBanoch oOpallleHne IpakJaHUHA, YKa3bIBAeTCs Pe3yabTaT PacCCMOTPEHHs OOpalleHus:
Mepbl NPHUHSTHI, PEIICHO IMOJOXKHUTEIbHO, Pa3bsCHEHO, OTKa3aHO, (DaKThbl MOATBEPIMIMCH WIIU
(baxThl HE MOATBEPAUINCE.

15.7. OTBeTHI, HE COOTBETCTBYIOIINE TPEOOBAHUSM, MPETYCMOTPEHHBIM HACTOSIITIM
periaMeHTOM, BO3BPAIIAOTCs UCIIOJIHUTENIO TS TOPaOOTKH.

15.8. Ecnum otBeT mnpencraBiseTcs Ha oOpalieHuWe, IOCTaBJICHHOE Ha KOHTPOJIb,
PYKOBOJIUTENb TOCJIE O3HAKOMJICEHUS U COIJIACHUSA C OTBETOM CIHMCHIBAE€T €ro B apXMBHOE JEJIO,
CTaBUT MOJIHUCH U JaTYy.

15.9. Ilocne moamucaHusi OTBETA 3aBEAYIOIIMM YUpPEXKIACHUS W HaIpaBJICHHS OTBETa
3asBUTEIIO, TOPYYCHUE PYKOBOJAUTENSA, oOOpalieHue, JOKYMEHThI II0 pPacCMOTpeHHto (Ipu
HAJIM4YUMK), KOMHUS OTBETa TpPaKTaHWHY BMECTE C PETHCTPAIMOHHO-KOHTPOJILHOM KapTOUKOi
MTOIIIMBAIOTCS B ApXUBHOE
JIETI0.

16. KonTpoJb 3a paccMoTpeHHeM o00pallleHuil rpaskIaH
16.1. Kontpons B MBJIOY 3a cpokaMu U MOPSIKOM pacCMOTpPEHUsI 0OpallleHHid TpaxaaH
OCYILIECTBIISIETCS] OTBETCTBEHHBIM 3a MPUEM M PETUCTPALIUIO OOpaIlleHnid rpaskIaH.

17. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIL IPH padoTe ¢ 00paleHUusIMH I'PasKAaH

17.1. I'paxxnane BrnpaBe oOkanoBaTh pemieHus, npunsateie MBJIOY (Ha moboMm stame),
neiictus (Oe3neiicTBue) qomKHOCTHBIX Ul MBJIOY B nocyne6HOM U cyaeOHOM MOpsIIKE.

17.2. Ha nomxnoctHbix jun MBJIOY 3aHumaromuxcs paccMOTpeHHuEeM oOpaiieHuid
rpaXkJlaH BO3JIaraeTcsi OTBETCTBEHHOCTh 32 COXPAHEHUE CBEIECHUH, COAEepPIKAIINXCs B 00pallieHHsIX
rpaXkJia, a TaKXKe MePCOHATIBHBIX JaHHBIX Ipax1aHiHa. CBeAeHUs, CoAepIKaIImecs B 00paleHusIxX



rpaxxjiad, 1 UX MNCPCOHAJBHBIC JAHHBIC MOI'YT HCIIOJIB30BAaTHCA NOJDKHOCTHBIM JIMIOM TOJIBKO B
CJIy)Ke6HBIX Oeiaiax U B COOTBCTCTBUHM C IIOJTHOMOYHUSMHU JOJDKHOCTHOI'O JIMIIA, 3aHUMAaronicrocsa
paccMOTpeHUEM OOpaICHHSL.

17.3. 3anpemaercs noipkHOCTHBIM JuaMm MBJIOY  pasrnamenue coxaepxkanieiicss B
oOpamieHnn WHQOpPMAIMM O YAaCTHOM JKU3HU TpaxaaHMHa 0Oe3 ero coriacus. He sBusercs
pasryaleHueM CBEACHUM, coAepKallluxcs B 00OpallleHnH, HalpaBJeHUue NUCbMEHHOT0 oOpalleHus
B MHBIC UCIIOJIHUTCIIBHO-PACIIOPAAUTCIIbHBIC OpralHbl MCCTHOI'O CaMOYIIPAaBJICHUA, MYHHIUIIAJIbHBIC
YUPCIKACHUA paﬁOHa, B KOMIICTCHUUIO KOTOPBIX BXOJIUT PCIICHUC ITOCTABJICHHBLIX B 06paHIeHI/II/I
BOIIPOCOB.

17.4. 3a nHapymieHue mopsika U CPOKOB paCCMOTPEHUS OOpaIlleHHH rpa)xaaH TOKHOCTHBIC
JIUIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOIATEIHCTBOM PD.



KAPTOYKA JIMYHOT' O TIPUEMA
I'PAXKJIAH
3aBeayrmumM MBJOY Ne 22 r.IllaxTsl

Jlata

npremMa
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